AJIMUHUCTPALIUAS
MOCEJEHHUSA BOCKPECEHCKOE B TOPOJE MOCKBE

I[TOCTAHOBJIEHUE
22.03.2016 N 6
006 YTBepPAKIACHUU
aIMUHUCTPATHUBHOIO perjiaMeHTa

Nnpea0CTABJICHNS MYHHIHMAJIbHBIX
yeayr «OdgopMiieHre perucTpauum 1o
MecTy npeObIBAaHUS rpaskaaH
Poccuiickoii ®egepanuu B JAepeBHAX
noceJieHus Bockpecenckoe,
«OdopmiieHne perucTpanum Mo Mecry
JKUTEJbCTBA Trpaxaan Poccumiickoi
Denepanud B JepPeBHAX IMOCEJTCHUS
Bockpecenckoe»

B cootBerctBUU ¢ (henepanbHbiMU 3akoHaMU OT 6 okTs10pst 2003 roga Ne 131-
O3 «0O6 oO0umx MNpUHLIUINAX OpraHU3allMd MECTHOIO CaMOYIMpAaBICHUS B
Poccuiickoit ®enepaunn», or 2 wmas 2006 roma Ne 59-03 «O mnopsake
paccMoTpeHusi oopamienuit rpaxaan Poccuiickont deneparun», ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHu3auuy TPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT», YCTaBOM moceleHuss BockpeceHckoe, aaMUHUCTpaIus

nocesieHust BockpeceHckoe
ITOCTAHOBJIAET:

1. YTBepauTh  aAMHUHUCTPATUBHBIA  PEMIAMEHT  IPEAOCTaBICHUSA
MYHUIIUOANBHBIX yclyr «OdopMieHue perucrpalud 0 MeCTy MpeObIBaHMs
rpaxnad Poccuiickon ®enepaumu B AEepeBHAX IOceneHus BockpeceHckoey,
«OdopmiieHne perucTpaud 1O MECTy JKHUTENbCTBAa TpaxaaH Poccuiickoit
depneparuu B IepeBHIX MocelieHns: BockpeceHCKoe» (TPUI0KEHHE).

2. OprainuzaioHHOMY OTACIY aIMUHUCTPALIUU MTOCEJICHUS
Bockpecenckoe — obecnieunTh — OQUIMANIBHOE  OMYOJMKOBAaHUE  HACTOSIIETO
MOCTaHOBJICHUST B OrojuieTeHe «MOCKOBCKMU MYHUIIUMIATBHBI BECTHUK» W

pa3mMelleHre Ha 0pUIMaIbLHOM CailTe.



3. KOHTpOJ'IB 3a BBIITOJJHCHHECM HACTOAIICTO ITOCTAHOBJIICHUSA BO3JIOXKHUTH
Ha 3aMCCTHUTCIIA I'JIaBbI AJIMUHUCTpALUN IIOCCIICHUA BOCerceHCKoe

E.B. lllenoBasosy.

3aMecTHTEb IVIABBI AAMUHUCTPALIMHA JI.A. baaros



[MpuokeHne K MOCTAHOBICHUIO aIMUHUCTPAIMN
nocenenus Bockpecenckoe
or 22.03.2016 Ne 6

AJIMUHUCTPATHUBHDINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIUTAJIBHBIX YCJIYT
«O®OPMJIEHUE PEFTUCTPALIMY 110 MECTY NPEBBIBAHUSI FPAKJIAH
POCCHIICKOI1 ®EJEPALINM B IEPEBHSIX TIOCEJEHNSI BOCKPECEHCKOE»,
«O®OPMJIEHUE PEFTUCTPALIMU 11O MECTY JKUTEJbCTBA I'PAKIAH
POCCHIICKOI1 ®EJEPALIN B IEPEBHSIX IIOCEJEHMSI BOCKPECEHCKOE»

1. OBIIME ITOJIOKEHUMA

1.1. AJIMUHUCTPAaTUBHBIM  perjaMeHT MPEAOCTaBICHHS MYHUIUNAIBHBIX  YCIIYT
«OdopmiieHre perucTpanu 1Mo MecTy mnpeObiBaHus TpaxkaaH Poccuiickoit @eneparuu B
JepeBHsIX TmoceneHus Bockpecenckoe», «OdopmieHHe perucTpalud MO MECTy >KUTEIbCTBA
rpaxnaad Poccuiickoii @enepauuu B JAEpeBHsAX IoceneHuss BockpeceHckoe» (manee —
aJIMUHHUCTPATUBHBIA PErJIAMEHT) pa3paboTaH B IIEJISIX MOBBIIMICHHS KAuyecTBa WCIOJIHEHHS U
JIOCTYITHOCTH pe3yJibTaTa MpPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIyrH, CO3AaHUsS KOMQOPTHBIX
YCJIOBHM JUIsi TIOTpeOUTeNnel MYHUIMMAIBHOW YCIYTd, ONpPEACNsIeT TOPSIOK, CPOKH U
NOCJIEA0BATENBHOCTh AEUCTBUM (aAMMHUCTPATUBHBIX MPOLEAYp) NPU OKa3aHUU MYHUIMIAIBHON
yciyru. OCHOBHBIE MTOHATHS, UCIIOIb3YEMBIE B aIMUHUCTPATUBHOM PEIVIAMEHTE:

- MYyHMLIMIAJIbHAs YCJIyra — IIPeNOCTaBlisieMas OpPraHOM MECTHOIO CaMOYIIpPaBJICHMUS
MOCEJICHUS JIeATENbHOCTh 10 peaau3anuu QyHKIMM opraHa MECTHOTO CaMOYIpaBJICHUS, KOTOpas
OCYILIECTBJIIETCS 110 3alpocaM 3asBUTEJIEN B Mpezenax NOJHOMOYMM opraHa, MpeaoCTaBiIsIOLIEro
MYHULUIIAJIBHBIE YCIYTH, IO PEIICHUI0 BOINPOCOB MECTHOIO 3HAYEHUS, YCTAHOBIICHHBIX B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 OkTs0Ops 2003 roma Ne 131-03 «OO6 ob6mux
MPUHIIMIAX OpraHu3allid MECTHOro camoymnpasieHus B Poccuiickoit @enepauun» U Y CTaBOM
noceneHust BockpeceHckoe;

- TOJDKHOCTHOE JINLIO — MYHULMIIAJIBHBIN CIYKAIIANA, UCITONHIOMUN aIMUHUCTPATUBHBIC
JENCTBUS NPU IPEJOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH;

- 3asBUTENb — PU3NYECKOE WJIM IOPUIUYECKOE JHIIO (32 UCKIIOYEHUEM TOCyIapCTBEHHbBIX
OpPraHOB M UX TEPPUTOPHUATBHBIX OPraHOB, OPIaHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U
UX TEPPUTOPHAIIBHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIpPAaBIEHUS) 00 UX YIIOTHOMOYEHHBIE
NPEJCTaBUTENN, OOPAaTUBILKECS B aIMHUHHCTPALUIO MOCEJICHUS C 3alPOCOM O IMPEJOCTaBICHUHU
MYHUILIMIIAJILHON YCIYTH, BRIPAXKEHHBIM B TUCbMEHHOW WM JIEKTPOHHOU (hopMme.

- aJIMUHHCTpAaTHBHAs NpPOLEAYpa — YCTAHOBJIEHHAs aJMUHUCTPATUBHBIM DPETIAMEHTOM
MOCIIEI0BATENbHOCTh JIEUCTBUNA OpPraHoB (CTPYKTYPHBIX MOJApA3JENCHUN) aJIMUHUCTpALUH,
JOJKHOCTHBIX JIML ITPU ITPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH;

- QIMUHUCTPATHUBHOE JACHCTBHE — MPEAYCMOTPEHHOE aJMUHHUCTPATUBHOW MPOLEAYpOH
KOHKPETHOE  JEHCTBHE aIMUHUCTPALUMU, JOJDKHOCTHOIO JMIAa TpU  IPEJOCTaBICHUU
MYHULMIIAIBbHON YCIYTH;

1.2. TlpaBo Ha mOJSyYyeHHE MYHUIUMAIBLHONH YCIYrH HMMEIOT TpaxkaaHe Poccuiickoi
@®enepaliyi, KOTOpPblE B COOTBETCTBUM C 3aKOHOJATEIBCTBOM MOTYT OBITh y4YaCTHUKaMH
YKWJIMIHBIX OTHOILIEHUH.

1.3. Undopmanuio o nopsake mperocTaBlIeHNs MyHUIIUIIATBHON YCIIYTH 3asBUTENb MOXKET
NOJy4YHTh B ceTd MHTepHeT Ha oumanbHOM caiiTe aIMUHHUCTpALUU ToceneHns: BockpeceHnckoe,
B aIMUHHCTpaLU IocesneHus BockpeceHckoe.

Mecro naxoxaenus aamuauctpauuu: 142791, r. MockBa, nocenenue Bockpecenckoe,
nocenok Bockpecenckoe, 1. 28A.

MecTto npuema JOKyMeHTOB 3asiButeneil: 142791, r. Mocksa, nocenenue BockpeceHckoe,
nocenok Bockpecenckoe, 1. 28A.

I'paduk npuema 3asgBUTEIEH:

Bropnuk - 08.30-17.30;

Yersepr - 08.30-17.30;

ITepepsis - 13.00-14.00 .

CnpaBounsrii Tenedon: 8 (495) 659-48-22



Anpec opuUIMATBHOTO caiTa aJIMUHHCTPAllMM TIOCEJNeHHS BoOCKpeceHCKoe B CeTH
Wurepuer http://www.admspvoskresenskoe.ru , aapec snekTporHo#t moutsl: VOSKrsp@mail.ru.

2. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIMITAJIBHOM YCJIVTU

2.1. HaumeHOBaHME MYHHIMMAIBHBIX ychayr — «OdopMmieHue perucTpanuud Mo MecTy
npeObiBanms rpaxkaaH Poccuiickoit denmepanmuu B AepeBHIX TMoceleHUs: BockpeceHckoe»,
«OdopMiieHre perucTpanny Mo MECTy KUTENIbCTBA rpaxaan Poccuiickoii @enepanuu B 1epEeBHAX
nocesieHust BockpeceHckoe».

2.2. MyHUIMIIATBHYI  YCIYTY  TPEJOCTaBIsSeT  aAMUHUCTPALUsS  MOCEICHUS
Bockpecenckoe.

2.3. Pe3ynbraroM MpenoCTaBIICHUsS MYHUIUINATBHOW YCIYrH SBIsieTcsS (opMHupoBaHUE
nakera JOKYMEHTOB Ui O(hOopMIIEHUsI perucTpaluy Mo MecTy npebbiBanus rpaxaan Poccuiickoit
®denepannu B IepeBHsIX moceneHus: BockpeceHnckoe.

2.4. Cpok mpenocTaBiIeHUs MyHUIIUTAIBHOW YCIYTH HE JOJDKEH MPEBBINIATh 5 pabodymx
JHEH C MOMEHTa pPETUCTpalMy TOCTYIHUBILIETO 3asBJIICHUS C TPUIIOKEHHEM JIOKYMEHTOB,
HEOOXOIUMBIX MJIsi IPEJOCTaBICHUS MYHUIMIAIBHONW YCIYrH, MPEAYCMOTPEHHBIX HACTOSIINM
aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.5. [IpenocTaBnenre MyHUIMIIATBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- XKunmnmneim kogexkcoMm Poccutickoit deneparuy;

- ®enepanbabIM 3aK0HOM OT 6 OkTsA0ps 2003 roga Ne 131-®3 «O06 o0mMX TpUHITMIIAX
OpraHu3aluu MeCTHOro camoynpasienus B Poccuiickoit denepanuny;

- ®enepanbabiM 3ak0HOM OT 2 Mast 2006 roma Ne 59-®d3 «O mopsiake paccMOTpeHUs
oOparenuii rpaxknan Poccutiickoit @enepanumy;

- ®enepanpabiM 3akoHOM oT 27 wmrons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHULIUMIAIbHBIX YCIYT»;

- 3akoHoM Poccuiickoit @enepaunn ot 25 utoHs 1993 roma Ne 5242-1 «O npase rpaxaaH
Poccuiickoit @eneparun Ha CBOOOY MEpeIBUKEHUS, BHIOOP MecTa MpeObIBaHUS U JKUTEIHCTBA B
npenenax Poccuiickont denepanuny;

- Yka3oMm Ilpesunenta Poccuiickoit @enepaunn ot 19 urons 2004 roma Ne 928 «Bomnpocsl
®denepanbHON MUTPAIIMOHHON CITYXOBI»,

- YcraBoM nocenienusi BockpeceHckoe;

- Ilpukazom ®MC Poccum ot 20 centsops 2007 roma Ne 208 «OO6 yTBepkaeHUU
AJMMHHCTPAaTUBHOTO perjiaMeHTa mpeaocTaBieHuss @DenepanbHON MHUTPALMOHHON  CITy»)00i
FOCYIapCTBEHHOW YCJIYIM MO PEruCTPallMOHHOMY Yy4eTy rpaxiaaH Poccuiickoin denepanuu 1o
MecTy NpeObIBaHus U 110 MECTY )KUTENbCTBA B npeaenax Poccuiickoit deneparmmy.

2.6. [lepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUSI MyHULIUIIAIbHON YCIyTH:

- IOKYMEHT, yI0CTOBEPSIOIINNA JTUYHOCTD;

- 3asIBJICHHE O PETUCTPAIMH 110 MECTY NMPeObIBAHNUS;

- JTJOKYMEHT, SIBJISIFOIIUNCS OCHOBAHUEM JUIsl BCEIICHUS B XKUJIOE MOMEIICHHE (3asBICHHE
auna (M), TpeJOCTaBUBILErO TpaKJaHUHY JKUIIO€ TOMEUICHHE, JO0TOBOp, CBHIETENHCTBO O
rOCY/IapCTBEHHOW pErucTpanuu mpasa (IpaBa COOCTBEHHOCTH Ha KHIJIOE TIOMEIICHHE), PEIICHUE
Cyla O MPU3HAHUU IpaBa MOJIb30BAHMS >KUIIBIM TOMEIICHHEM JINOO WMHOW JOKYMEHT WJIH €ro
HaJJIeXKAMUM 00pa3oM 3aBepeHHasl KOMWsI, MOATBEPXKAAIIINE HAIMYUE TpaBa IOTH30BAHUS
JKUJIBIM TIOMEIIICHUEM ).

J7ist perucTpaiu J0CTaTOUYHO MPEIOCTABICHUS OHOTO U3 IEPEUUCIECHHBIX TJOKYMEHTOB.

2.7. TlepedyeHb OCHOBaHMM [JI1 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCITYTH:

- OTCYTCTBHE JOKYMEHTOB, NMPEAYCMOTPEHHBIX M. 2.6 HACTOSILEro agMUHUCTPATUBHOTO
periamMeHTa, WK MpeAoCTaBICHHE JOKYMEHTOB HE B IMIOJIHOM 00BEME;

- MIPeIOCTaBIIEHUE 3asBUTENEM JOKYMEHTOB, COJIEPKalIUX OIIMOKU WU MPOTUBOPEUHBHIE
CBEJICHUS;

- 3a51BJICHHE MTOJAHO JIMLIOM, HE YIIOJIJHOMOYEHHBIM COBEpIIATh TAKOIO POJia AEHCTBHUS;

- OTCYTCTBHE COIJIACHsI BCEX COOCTBCHHHKOB.

2.8. IlepeueHb OCHOBaHUM JUTsl OTKa3a B MPEJOCTABIICHUH MYHUIIUITAIBHON YCITYTH:


http://www.admspvoskresenskoe.ru/
mailto:voskrsp@mail.ru

- oOpameHue HeHa/UIeKaiero (HEYNOJIHOMOYEHHOT0) JIMIAa C  3asBICHHEM O
IPEOCTaBICHNN MyHULIUIIAIBHON YCITYTH;

- HENpeACTaBJICHNE TOKYMEHTOB COTJIACHO MEPEYHIO, ONPEAEICHHOMY II. 2.6 HACTOSAIIETO
a/IMUHUCTPATUBHOT'O PEIJIAMEHTA;

- TpEACTaBICHHbIE JOKYMEHTH MO (OpME WM COJACPKAHUIO HE COOTBETCTBYET
TpeOOBaHUAM JIEHCTBYIOLIETO 3aKOHOJATEIbCTBA;

- B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoir denepanuu NpaBo IpakJaH Ha
cBOOOY MNEpeBMXKEHUs, BBIOOpD MecTa NpeObIBaHMsS M KHUTEIbCTBA B Ipenenax Poccuiickoi
@denepau MOXET OBITh OrpaHMYEHO B TOTPAHMYHOW 30HE, 3aKPBITHIX BOEHHBIX TOPOJKaXx,
3aKpBITBIX  aIMUHHCTPATUBHO-TEPPUTOPUANIBHBIX  OOpa30BaHMAX, 30HAX  SKOJIOTMYECKOTO
OenCTBHsI, Ha OTACIBHBIX TEPPUTOPUSAX U B HACEICHHBIX IYHKTaX, IJ€ B CIy4ae OMAaCHOCTH
pacnpoCTpaHeHHs] MAacCOBBIX MH(EKIMOHHBIX U HEMH(EKIMOHHBIX 3a00JE€BAHUN M OTpPaBJICHUS
Jroiell BBEAEHBI OCOOBIE YCIIOBHSI M PEXKUMBI IPOKUBAHUS HACEIICHUS M XO3SHCTBEHHON
JeATeIBHOCTH, Ha TEPPUTOPHUAX, TJC BBEICHO YpE3BBIYAHOE WM BOCHHOE IMojoxeHue (.23
AJMHMHHCTPAaTUBHOTO periamMenTa, yreepxaeHHoro npukazom ®MC Poccun ot 20 centsiopst 2007
r. Ne 208);

- B Cllydae OTCYTCTBHSI COTJIACHSI COCOOCTBEHHHKA JKMJIOTO IOMEIIEHUS, OTPaHUYCHHUSX,
HQJIO)KEHHBIX OaHKOM B Cllyyae MIOTEKM M MHBIX OrPaHUYCHMSX, YCTAHOBJIEHHBIX
3aKOHOJIaTELCTBOM.

2.9. MyHunmnaipHas yciyra mpeaoCcTaBiIseTcst 0eCIIaTHO.

2.10. MaxkcumanpHBI CpPOK OXUZAHWS B OYepead TMpH I[ojavye 3asiBICHUS O
npeaocraBieHun yeryra — 30 MuH.

2.11. MakcuMalbHBIi CPOK OXUIAHWS B OYEpeAM TIPH TOJYYECHHH pe3yabTara
MPEI0CTaBICHNS MYHUIUITAIBHON yceiyru — 30 MUH.

2.12. TpeGoBaHuUs K TOMEIIEHUSIM, B KOTOPBIX IPEAOCTABISACTCS MyHUIIUTIIATIbHAS YCITyTa.

[Tomemenuss, B KOTOPbIX MPEJOCTABIAETCS MYHHUIMNAIbHAA  yCIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOIMYECKIM MPaBUIaM U HOPMaM, OBITh 000PYI0BaHHBIM
MIPOTHUBOIIOXKAPHOU cuctemMoil. [lomernieHuss 0003HaYaIOTCsI COOTBETCTBYIONIUMHU TaOJIWYKaMH C
yKa3zaHHEeM HoMepa KaOHHeTa.

Jlns o)XujaHus pueMa 3asiBUTENSIM OTBOJAATCS MECTA, OCHALIEHHBIE CTYJIBSIMU U CTOJIAMU
U1 0pOopMIICHHS JJOKYMEHTOB.

Mecra wuH(OpPMUPOBaHUS, NpeJHA3HAYCHHBIE [UI1 O3HAKOMIIEHUS 3asBUTENEH C
UH(POPMALIMOHHBIMHA MaTepHaiaM#, 000PYIyIOTCS:

- MH(OPMAIMOHHBIMU CTE€HIAMH, Ha KOTOPBIX pPa3MELIAETCsl BU3yallbHAasi M TEKCTOBAs
uHpOpMaLIUS;

- CTYJIbSIMH U CTOJIAMH JUIsl OPOPMIICHHS JOKYMEHTOB.

K wuHpOpMaLMOHHBIM CTEHJIAaM [OJDKHA OBbITH oOecreyeHa BO3MOXHOCTh CBOOOJHOTO
JOCTYIA IPAXKAAH.

Ha undopmanmonHbIx cTeH1ax, a Takke Ha opuIuaibHOM caiite B cetu MHTEpHET

pasmMeraercs cieayroras oos3aTenbHas HHGOpMaIus:

- IepeYEHb JOKYMEHTOB, HEOOXOAUMBIX JJIS MTOYUYEHHUS] MyHULIUIIATBHON yCIyTH;

- 00pa3ubl 0QpOpMIICHHS 3asBIECHUS, HEOOXOAUMBIE ISl IPEJOCTaBICHUS MyHULIUIIAIBHON
YCIYTH U TpeOOBAHUS K HUM.

2.13. NudopmupoBaHue 3asBUTEIIEH O MOPSAIKE MPEIOCTABICHUS MYHUIIMITAIIBHON YCIyTH
npoBoAUTCS B (hopme:

- HHAMBUYaIbHOTO YCTHOTO HH()OPMUPOBAHMUS;

- MUCBMEHHOT0 UH(OPMHUPOBAHUS;

- MyOTMYHOTO HHPOPMHUPOBAHUSI.

WNuauBuayanbHoe YCTHOE HH(GOPMHUPOBAHKE O TOPSIIKE MPEIOCTABICHUS MYHHIIUIIATBHOM
yCIyru 00ecredynBaeTcsl CenualncTaMyu aAMUHUCTPAIM, OCYILECTBIISIONMMHU MIPEIOCTABICHUE
MYHUIIUTATBHON YCIIYTH JIMYHO OO0 10 Tenedony.

3asBUTENb UMEET MIPABO Ha MOJIy4YeHHE CBEACHUN O CTaJuU MPOXOKACHUS €ro 0OpalleHusl.
I[Ipu wuHOpMUpOBaHMM 3asABUTENS O TMOPSJIKE MPEIOCTABICHUS MYHHMIUNAIBHOW YCIyTH
CHELHMATHUCT aIMUHUCTPALUU COO0IIAaeT MH(OPMALIHIO 110 CIIEIYIOIIUM BOIIPOCAM:

- KaTeropuu 3asBUTENCH, UMEIOIIUX MTPAaBO Ha MOJYyYSHUE MYHUIIUITAIBLHON YCIIyTH;



- TIepeyeHb JOKYMEHTOB, TpeOyeMbIX OT 3asBUTENs, HEOOXOAUMBIX HJISl TOJTYYECHHUS
MYHULIUTIAJTILHON YCITYTH;

- TpeOOBaHUs K 3aBEPEHUIO JOKYMEHTOB U CBEJICHUM;

- BXOJSIIME HOMEpA, MOJ KOTOPBIMHU 3apETHCTPUPOBAHBbI B CHCTEME JEIOMPOU3BOJCTBA
3asIBJICHUS Y TIPUJIATAIOIINECS K HUM MaTepUAIbI;

- HEOOXOIUMOCTb MPEACTABICHUS TOMOJHUTEIBHBIX JOKYMEHTOB U CBEJICHUM.

Crenuanuct  agMUHUCTpAIUH, OCYILECTBISIONIMN  WHAMBUAYAJbHOE  yCTHOE
UH(OPMUPOBAHUE O MOPSAIKE MPEIOCTABICHUS MYHUIMIAIBHON YCIyrH, JOJDKEH NPHUHSITH BCE
HEOOXOIUMBIC MEPHI JIJIsl TOJTHOTO W OTIEPATUBHOTO OTBETA HA IMOCTABJICHHBIE BOMIPOCHI.

WnauBuayanbHOoe  MUCBMEHHOE  HMH(POPMHUPOBAHHME O TOPSAKE  MPEeIOCTaBIICHUS
MYHHUIIMIIATIBHOM YCIYTH TIpU MUCAMEHHOM OOpalieHHH TpakJaHWHA B aJIMHHHCTPAIIHIO,
OCYIIECTBIISIETCS IyT€M HaIlpaBJIC€HUS OTBETOB MOYTOBBIM OTIPABICHUEM WJIM 3JIEKTPOHHOMN
IIOYTOM.

[Ipu uHAMBUAYAIBHOM MHUCHbMEHHOM MH()OPMHUPOBAHUM OTBET HAMPABJISAETCS 3asBUTEIIO B
tedenne 30 qHEH co THSA perucTpanuu oOpalieHus.

[IyOnumuHoe uHHPOPMHUPOBAHUE O TMOPSAAKE MNPEJOCTABICHUS MYHULHUINATBHOW YCIyTH
OCYIIECTBIISIETCS TIOCPEICTBOM Pa3MEIIEHUsI COOTBETCTBYIOMIEH HH(POpMaIIUK Ha 0(QUITHATHBHOM

caiiTe aIMUHUCTPAIIUU TIOCEICHHUS.

Nudopmanus o mpegocTaBIeHUH MyHHIIMITATLHOW YCIIYTH JOJHKHA COIEPIKATh:

- azipec MecTa npremMa GU3NIECKUX JIMI U Tpaduk paboThI;

- KpaTKOe OMHCaHue TOPSAKA MPEJOCTABICHUS MyHUITUTIAIBHON YCIYTH;

- MIepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHNUS MYHHUIIMIIAIBLHON YCIyTH, U
TpeOOBaHUS, MPEABSBISIEMBIC K 3TUM JOKYMEHTAM;

- (hopmy 3asBIIEHUS U1 IPEIOCTABICHUS MYHUIIMITAILHON YCITIYTH;

- CPOKH MPEOCTABICHHS YCIYTH,

- OCHOBaHHUS JJsi TPUOCTAHOBJICHHUS WJIM OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHON
YCIIYTH;

- CBEIEHUA O TOpsAAKe OOXaJloBaHWS JCHCTBUN (Oe3meWCTBHUS) UM PEIICHHM,
OCYIIECTBIISIEMBIX (TPUHATHIX) B XOJI€ TIPEIOCTABICHUS MyHULIUTIATLHON YCIYTH;

- HHYI0 HH(GOPMAIIHIO.

2.14. TlomyyaTensiMi MyHUITUTIAIBHOM YCIIYTH SIBIISTIOTCS (PU3UYECKHE JTUIIA.

2.15. Nnbie TpeOGoBaHMS M OCOOCHHOCTH MPEOCTABICHHUS MyHUIIUTAIBHBIX YCITYT.

[Ipu oTBeTax Ha OOpalICHHS CIEIUANTUCTH ATMUHUCTPAIUU MOAPOOHO W B BEXJIMBOU
(koppekTHOI) GopMe MHPOPMUPYIOT 3asBUTENEH MO MHTEPECYIONUM HMX BompocaM. OTBET Ha
TeneOHHBIN 3BOHOK JTOJKEH HAYMHATHCS ¢ MH(OpMaIlMi 0 HAMMEHOBAaHUH OpraHa, B KOTOPBIi

MO3BOHWI TpaXIaHWH, (aMUIUU, HMEHH, OT4eCTBa U JOJDKHOCTU CIEIHUANNCTA,
MPHUHSIBIIETO TeIePOHHBIN 3BOHOK.

CreuuanucTsl aJIMUHUCTPALlMd  OCYILECTBISIOT HH(GOPMUPOBAaHHE MO  TelePoHY
00paTUBIIMXCS TPpaXIaH He Oosiee AeCATH MUHYT C Hadyajia pa3roBopa.

[Ipy  HEBO3MOXHOCTM  CIELMATUCTOM  QJMHUHUCTPAIlMM, MPHUHSBIIETO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTh Ha IOCTABJICHHBIE BOIPOCH], TEJICPOHHBIN 3BOHOK JOJKEH OBITh
nepeagpecoBaH CHEUAINCTy, obiaaaromeMy HHbopManueld Mo MOCTaBIEHHOMY BOIPOCY, WU
oOpaTuBIIEMyCs TpaXIaHUHY JOJDKEH ObITh cOOO0IIeH HOMep TenedoHa, MO0 KOTOPOMY MOKHO
MOJIYYUTh HEOOX0MMYI0 HH(GOPMAITHIO.

NudopmupoBanre o0 Xoie MPEIOCTaBICHUS MYHHUIIUIAIBHON YCIYTH OCYIIECTBISETCS
CHEUaINCTaMU aIMUHUCTPALIUU TTOCPEICTBOM HCIOJIb30BAHUS MOYTOBOW M TeNEPOHHOM CBSI3U
0 aJpecy, YKa3aHHOMY B 3asIBJICHHH.

3. COCTAB, IIOCJIEAOBATEJIBHOCTb 11 CPOKU BBITTOJIHEHM A
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITOPAIKY NX
BBITIOJIHEHUA

3.1. IlpemocraBieHWe MYHHLIMIIQTBHOM YCIYrM BKJIIOYAaeT B ce0s  Cledylonme
aIMWHHMCTPAaTUBHBIC IPOLEAYPBI:
- IPUEM 3asBJICHUS U JOKYMEHTOB;



- IOATOTOBKA MaKeTa JOKYMEHTOB /i1l OpOpMIIEHUSI PETUCTPALIMU IO MECTY KHUTENbCTBA,

- oopMIIeHHE OTKa3a B MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH,;

- BblJIaya JIOKYMEHTOB 3asIBUTEIIIO.

3.2. IlocnenoBaTenbHOCTh U CPOKHU BBINOJIHEHUS aAMHUHHCTPATUBHBIX MPOIENYp, a TaKxKe
TpeOOBaHUS K IOPSKY UX BBITIOTHEHHUS.

3.2.1. [IpueM 3asBiIeHUS U JOKYMEHTOB.

OcHoBaHMeM Ui Hadajga MPENOCTABICHUS YCIYTH SBISETCS JIMYHOE OOpalieHue
3asgBUTENS B a/IMUHUCTPALIMIO C 3asIBJICHUEM.

Cnenuanuct, OTBETCTBEHHBIM 3a MPUHATHE 3asBICHUN I PETHCTPALUU IO MECTY
JKUTENIbCTBA, YCTAHABIMBAaeT IMpeAMET OOpalleHus, YCTaHABJIMUBAET JIMYHOCTh 3asBUTE,
MPOBEPSIET IOKYMEHT, yIOCTOBEPSIIOIINNA TUYHOCTb.

MakcumanbHBI CPOK BBITOTHEHUsT JeicTBUS cocTaBisier 10 MHHYT Ha Kaxaoro
3asBuTens. Crnenualuct aJMUHUCTPALMK MPOBEPSIET MPABHIBHOCTH COCTABJICHUS 3asiBICHUS,
HaJIM4ue JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEAOCTABICHUS YCIYI'M M yCTaHaBIMBAeT HAIUYUE
OCHOBaHUH JJIsl OTKa3a B IpUEME 3asBICHMUS.

OcHoBaHMeM MJi1 OTKa3a B MpuUEMe 3asBICHUS SBIAETCS HAIW4YUE B 3asBICHUU U
JOKYMEHTaX HE OrOBOPEHHBIX HCIPABICHUH, CEpPbE3HBIX MOBPEXKACHUM, HENpeICTaBICHUE
JIOKYMEHTOB, YKa3aHHBIX B 11.2.6 TAaHHOTO peryiaMeHTa.

MaxkcuManbHBIN CPOK BBITIOTHEHUS AeHCTBHS cocTaBiseT 20 MUHYT.

[Ipy Hanmuuum OCHOBaHUM, NMPEIYCMOTPEHHBIX M.2.7 aJIMUHUCTPATUBHOTO DErJIaMeHTa,
CHEIHUAMCT aJMUHUCTPAIIUU OOBSCHSCT 3asBUTEIIO COJICpPKAHUE BBHISIBJICHHBIX HEIOCTATKOB U
BO3BpalIllaeT 3asBJICHUE.

MaxkcuMaibHbIN CPOK BBIIIOJHEHUS IEUCTBUS COCTABISAET / MUHYT.

B cnyuae 3aTpyaHeHUI 3allONHEHUS 3asiBICHUS 3aBUTENIEM CIIELIUAINCT, OTBETCTBEHHBIN
3a PErucTpalrio, Ha OCHOBAaHUU MPEICTABICHHBIX JOKYMEHTOB 3allOJHAET 3asBJICHUE U MEePeacT
€ro 3asBUTENIO JAJI MPOBEPKU MPABHIIBHOCTH YKA3aHHBIX JAHHBIX U JAJIbHEHUIIETo MOAMUCAHHUS.

MaxkcuMaibHbIN CPOK BBIIIOJHEHUS AeHCTBUA cocTaBiseT 30 MUHYT.

3.2.2. Bpimaua JOKYMEHTOB 3asBUTEIIO IMPOU3BOIUTCS B aJIMHHHCTPAIMH TIOCEICHUS
Bockpecenckoe.

3.2.3. OopmieHue oTKasa B MPEOCTABICHUN MyHHUITUTIATBHOW YCITYTH.

[Ipu HanmuuuM OCHOBaHUM JUIsl OTKA3a B MPEJOCTABICHUH MYHUIIMIAIBHOU YCIYTH MUCHMO
00 OTKa3ze B MpPENOCTAaBICHUU TOCYJApPCTBEHHOM YCIYrd C MEPEeYHEM OCHOBAHMM ISl OTKa3a
(manee - muchbMo 00 OTKa3e) MOATOTABIMBACTCS B OpraHe PErHCTPAIIMOHHOTO YUeTa.

MakcumManbHBIM CPOK BBITIOJTHEHHS JICUCTBUS COCTABIISIET 5 pabovmMX JTHS.

4. ITIOPAIOK 11 ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
MYHUILAIIAJIBHOM YCIIYTH

4.1. Texymuii KOHTPOJIb 32 COOJIIOACHUEM TIOCIIECIOBATEIFHOCTH JICHCTBHM, ONTPEIeICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYPAMU I10 MCIIOJHEHHUIO MYHULUINAIBHON YCIYIH MU IPUHATHEM
pELLIeHHUI OCYIECTBISIETCS II1aBOM aIMUHUCTpALMK TToceneHus BockpeceHckoe.

4.2. OTBETCTBEHHOCTb 3a MWCIIOJHEHHE MYHHMLIMNAIBHOW YCIyrH BO3JIaraercsi Ha
HavyaJbHUKA  OTAeNla  TEepPpUTOpUATbHOM  O€30MacHOCTH  aAMHUHHUCTPAlMU  IOCENEHUS
Bockpecenckoe. IlepcoHanbHass OTBETCTBEHHOCTb 3a HCIOJIHEHUE MYHULUNAIBHON YCIyTd
3aKpervIsieTcsl B JIOJDKHOCTHBIX HHCTPYKIUSAX COTPYAHHMKOB aJIMUHUCTPALUUA TOCEICHUS
Bockpecenckoe.

4.3. B cnydae BBIABJICHHS HapyIIEHUW TpaB 3asBUTEICH OCYIIECTBIISETCS MPUBICYCHUE
BHUHOBHBIX JIMI] K OTBETCTBCHHOCTH B COOTBETCTBHU C ,Z[GflCTByIOLLII/IM 3aKOHOAAaTCIIbCTBOM
Poccuiickoit deneparumu.

5. JOCYJEBHbIN (BHECY JEBHBIN) [TOPSIJOK OBXAJIOBAHU S PEILIEHWI U
JIEMCTBUI (BE3JJENCTBHS) OPIAHA, ITIPEJJOCTABJISIIOLLETO
MYHULUTTIAJIBHYIOYCIIYTY, A TAKXE JOJDKHOCTHBIX JIUIL 1
MYHULIUITAJIBHBIX CITYKALMX

5.1. JleiictBus (Oe3aeiicTBrE) W pEIICHHS, MPUHATHIC B XOJ€ OKa3aHUS MYHHIIUIAIBHOM
YCJIyru Ha OCHOBAHUHW HACTOSALICTO PGFHaMeHTa, MOT'YT 6I>ITB OG)KEUIOBaHBI:



- TJIaBe aIMUHKCTpAIK ToceneHus: BockpeceHckoe;

- B MHbBIE OPTraHbl B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoi denepanuu.

5.2. OcHoBanueMm [uis Havajga JocyaeOHoro (BHeCyneOHOro) oOKallOBaHUS SIBISCTCS
kamoba (oOparieHue), MOCTYMHMBIIAS JIMYHO OT 3asBUTEAS (YIIOJHOMOYEHHOTO JIMIIA) WIIN
HATPaBJIEHHOW B BHJIE TIOYTOBOT'O OTIIPABJICHHSI.

5.3. B xano0e B 00s3aTeIbHOM MOPSIKE YKa3bIBAIOTCS: HAMMEHOBAHUE OpraHa, B KOTOPBIN
HarmpapJseTcs kajnoba, a Takke (GpaMuiIus, UMs, OTUYCCTBO 3asBUTENS (MIOJTHOCTHIO) WU MOJTHOE
HaMMEHOBAHHE OPTaHU3aINH, aJpec MECTOHAXOXICHUS U MIOYTOBBIN aJipec, IO KOTOPOMY JOJKEH
OBITH HATpaBIICH OTBET, M3JIaraeTcs CyTh XaloObl (0OCTOATENBCTBA 00XKATYeMOro JIeHCTBUS
(6e3meitcTBUS), OCHOBaHHUSI, 10 KOTOPBIM 3asIBUTENIb CUUTAET, YTO HAPYIICHBI €r0 MpaBa, CBOOOIbI
Y 3aKOHHBIE WHTEPECHI, CO3/IaHbI MPEMATCTBUS K UX peaau3anuu Jru00 HE3aKOHHO BO3JIOXKEHA
Kakas- TH00 00SI3aHHOCTB).

Kpome Toro, B xano0Ge MOT'yT ObITh YKa3aHbl HAMMEHOBAaHHUE JIOJKHOCTH, (haMUIIns, UMS U
OTYECTBO CIENUAINCTa aJIMUHUCTpAIuH, AcicTBus (Oe3meiicTBue) KOTOporo obkamyercs (mpu
HAJIMYUKA UH(POPMALIMHU), a TAKXKE WHBIC CBEICHUS, KOTOPBIC 3asABUTEIb CUYMTACT HEOOXOIUMBIM
COOOIIHUTB.

[TucbmenHoe oOpameHne (3kanoda) TO0HKHO COACPIKATh INYHYIO MOANUCH TPAXKTaHUHA.

B moarBepikaeHNE OBOIOB K Kato0e MOTYT MPHUJIaraThCsi TOKyMEHTBI U MaTepHaIIbl JTHO0
WX KOIIUU.

5.4. Cpok paccMOTpeHHs XajloObl HE JOJKeH mpeBblmarh 30 gHEH ¢ MOMeHTa ee
pEeTHUCTpAIIHH.

B cnyyae HampaBiieHHs 3ampoca TOCYIapCTBEHHBIM OpraHaM W WHBIM JIOJDKHOCTHBIM
JUIAM JIJIS TIOMyYeHUsT HEOOXOIUMBIX NIl PACCMOTpEHUs 00pallieHus JOKYMEHTOB i MaTepHAJIOB,
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHHUE JKAIOObBI, BIpaBe MPOJUIUTH CPOK
paccMoTpeHus kanoObl He Ooyiee yeM Ha TPUIIATh JAHEW, YBEIOMHUB 3asBUTENS O MPOJJICHUU
CpOKa €€ pacCMOTpPEHHUSI.

5.5. Tlo pe3ynmpTaTaM paccMOTPEHHs KalOObI TOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a
paccMOTpeHHE KAJI0ObI, MPUHUMAET pelieHue 00 YIOBICTBOPCHUH TPeOOBAHUN 3asBHUTEIS JTNOO
00 OTKa3e B UX yJOBJICTBOPECHUHU.

[TucbMEHHBIM OTBET, COMEPXKAIMUMA PE3yJabTaThl PACCMOTPEHHUS >KaIOOBI, HAMPAaBIIACTCS
3asIBUTEITIO.

5.6. 3asBuTenp BHpaBe OOXalOBaTh pEIICHUE, MPUHATOE B XOJ€ NPEIOCTABICHUS
MYHHIIMIIATLHOU YCITyTH, AelicTBUs (0e3AeiCTBHE) JOIKHOCTHOTO JIMIIA B Cy1IeOHOM MOPSIKE.



