[IpoexT agMuHUCTpaTHBHOTO periamenTa pa3menieH 15.01.2016

Cpok npoBeicHHsI He3aBUCUMON 00IIIECTBEHHON IKCTepTr3sl 10 29.02.2016

3aKIII0YeHNs HE3aBUCHUMO 00IIIECTBEHHOW AKCIEPTH3bI IPUHUMAIOTCS B JIEKTPOHHOM HITU
MUCHbMEHHOM BHJIE aIMUHUCTpanuen noceneHus: BockpeceHnckoe (B TeMe MUChMa yKa3bIBaTh —
3aKJII04YEHNE IKCIEPTU3BI a/IM. PETJIAMEHTA)

[TouToBBIN agpec:

142791, ropon MockBa, nmocenenue Bockpecerckoe, mocenok Bockpecenckoe, nom 28a
AJpec 31eKTpOoHHOM mouThl: VOSKrsp@mail.ru

Pa3zpaboTuuk aAMUHUCTPATUBHOTO perinaMenTa — bannypun Bacunmii AnekceeBuu

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPEOOCTABNEHMA MYHULUWUNANBHON YCNYTU
«OOOPMNEHWNE XOOATANCTBA O 1IbTOTHOM 3AXOPOHEHWUW»

1.0l NE MONTOXEHUWA

1.1.  AIMUHUCTpPaTHUBHBIM pErIaMEHT NPEAOCTaBICHHUS MYHHIMIAIBHON  YCIyrd
pazpaboTaH B IIENSIX MOBBIMICHUS KA4eCTBa, JOCTYMHOCTH W TPO3PAYHOCTH MPEIOCTABICHUS
MYHHUILIMMIAJIBHOW yCIyTH Mo O(GOPMIICHUIO XOAaTaiicTBa O JBIOTHOM 3aXOPOHEHHUH, CO3JaHUs
HEOOXOTUMBIX YCIOBUH I YYaCTHHKOB OTHOIICHWW, BO3HUKAIOIIMX MPH MPEIOCTABICHUU
MYHULIMTIAJBHOW ~ YCIYTH,  ONPEICICHUS] CPOKOB W MOCIEAOBATEIbHOCTH  JCHCTBHIA
(aIMUHUCTPATUBHBIX TPOIEAYP) NPHU OCYIICCTBICHWH TIOJHOMOYHMHA TIO MPEIOCTABICHUIO
MYHHUITUTIATEHOHN yeiayru «OdopMIIeHHe X0AaTaicTBa O JbIOTHOM 3aXOPOHCHUM.

1.2. Ins ueneit HaCTOSALIETO a[IMUHUCTPATUBHOTO PETJIaMEHTa UCTIOIb3YIOTCS CIAEAYIOIINE
OCHOBHBIE MTOHSATHUSA:

- aJAMUHUCTPATHUBHBIN perjJamMeHT — MYHHULIMIAIbHBIM HOPMAaTUBHBIA IPAaBOBOM aKT,
YCTaHABIMBAOIIMI  MOPANOK  MPEIOCTABICHUS MYHULMNAIBHOW YCIYrM W CTaHAApT
MPEAOCTaBICHUS] MYHULIMTTAIBHOW YCIIYTH (Jajee — aIMUHUCTPATUBHBIN PETIaMEHT);

- MYHUIMNAJbHAasl yCJyra — IpenoCTaBisieMas OPraHOM MECTHOI'O CaMOYIIPaBIIEHUS
OCETICHUS ICITEeILHOCTD M0 peann3auy QyHKIHA OpraHa MECTHOTO CaMOYIIPABIICHHUS MTOCEIICHUS,
KOTOpasi OCYHIECTBJISIETCA MO 3ampocaM 3asBUTENEW B IMpefesnax IOJHOMOYUM OpraHa,
MPEJAOCTABISAIONIETO MYHULMINAIBHBIE YCIYTH, MO PEIICHHI0 BOIMPOCOB MECTHOIO 3HAYEHUS,
YCTaHOBJICHHBIX B COOTBETCTBUH ¢ DenepanbHbIM 3ak0oHOM OT 6 okTsa0ps 2003 roga Ne 131-®3
«O06 o0uMX MPUHIMIIAX OPTaHU3ALMN MECTHOTO camoyrnpasieHust B Poccuiickoii @enepauun» u
VYcraBoMm nocenenus BockpeceHckoe (anee MyHUIMTIAIbHAS YCIyTa);

- AOJI)KHOCTHOE JIMIO — MYHULUIIAJIBHBIN CIIyKallWUi, COTPYAHUK MYHULUIIAJIIBHON WM
WHOW TIOJIBEIOMCTBEHHOW OIOJKETHOW OpraHu3allii, WCIOJHSIIOMMNA aJIMUHUCTPATHBHBIC
JEeNUCTBUSI MPU MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH;

- 3aBUTEJb — QU3NYECKOE WIH IOPUINYECKOE JIULO (32 UCKIIIOUEHUEM TOCYIapCTBEHHbBIX
OpPTraHOB M X TEPPUTOPHUATHHBIX OPTraHOB, OPTaHOB TOCYIAPCTBEHHBIX BHEOIOPKETHBIX (POHIOB U
UX TEPPUTOPUATILHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPAaBIIEHHUs) JIUOO UX YIOJIHOMOYEHHbIE
MPEICTAaBUTENN, OOpaTUBIINECS B aIMHUHUCTPALUIO TOCEICHUS C 3alPOCOM O MPETOCTABICHUU
MYHUITUTIAILHON YCIyTH, BRIPAXKEHHBIM B YCTHOM, MUCHbMEHHOMN WM SJIEKTPOHHOU popme;

- aIMMHUCTPATUBHAS NMPOLEAYPa — YCTaHOBJIEHHAs aMUHUCTPATUBHBIM PErilaMeHTOM
MOCIIEI0BATENbHOCTh JIEUCTBUN OpPraHoB (CTPYKTYPHBIX MOJApa3JesieHui) aIMUHUCTpALUH,
JIOJKHOCTHBIX JIUI] IPU MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH;

- aIMHMHHUCTPAaTUBHOE JeiicTBHEe — MPEIYCMOTPEHHOE aIMHUHUCTPATUBHON MPOLEAYpOH
KOHKPETHOE JIEUCTBUE OpraHa (CTpyKTYpPHOTO MOJpPA3ICICHHS) aIMUHUCTPALUH, JTOJHKHOCTHOTO
JULA IPU NPEIOCTaBICHUN MYHUIIUNIATBHOM YCIYTH.

1.2. TTopsimox nHGOPMUPOBAHHUSI O TIPEOCTABICHUN MYHUITUTIAIBHON YCITYTH.

1.2.1. HWnadopmamuss 0 TOpAIKE TNPEIOCTABICHUS  MYHUIIUMINAIBLHONH  YCIyTH
IIPEIOCTABIISAETCA:

- COTpyIHUKAMM aJMHMHHUCTpAIlMM C HCIIOJIB30BAHUEM CPEJCTB TelaehOHHON CBs3H,
AIIEKTPOHHOT'O WH(GOPMHUPOBAHUS, B TPUEMHEBIC THU YCTHO.



1.2.2. Mecro HaxoxneHus amMuHucTpanuu: 142791, r. MockBa, moceneHue
Bockpecenckoe, nocenok Bockpecenckoe, 1. 28A.

MecTto npuema JOKyMeHTOB 3asiButeneil: 142791, r. Mocksa, nocenenue BockpeceHckoe,
nocenok Bockpecenckoe, 1. 28A.

I'paduk npuema 3asgBUTEICH:

Bropnuk - 08.30-17.30;

Yersepr - 08.30-17.30;

[TepepsiB - 13.00-14.00.

CrpaBounsiii Tenedon: 8 (495) 659-48-22.

Anpec  odunMaIbHOrO  cadWTa aJAMUHUCTpAIlMU  ToceleHus BockpeceHckoe B
UH(POPMALMOHHO-TEIEKOMMYHUKAITHOHHON ceTu «aTepHeT»
http://www.admspvoskresenskoe.ru, aapec 371eKTpoHHO# mouTsl: VOSKrsp@mail.ru.

1.2.3. Nudopmanust o npoueaype mpeaocTaBiIeHNs MyHUITUIAIBLHON YCIyTH coobIaercs
o HoMmepaMm TeneoHOB [UIsi CHpPaBOK, a Takxke pa3Mmemiaercss B UHGOPMAIMOHHO-
TEJICKOMMYHUKALUOHHOU ceTh «HTepHETY.

1.2.4. TIlpu orBere Ha TenedOHHbIE 3BOHKH CICUHUAIUCT  aJIMHHHUCTpPAIIHH,
OCYIIECTBIISIONINI TIPUEM U KOHCYIbTHPOBAHHE, CHSB TPYOKY, TOJKEH MPEACTABUTHCS, HA3BAB:

- HAUMEHOBAHUE OpPTraHa;

- IOJDKHOCTB;

- (pamMuIMIo, UMsI, OTYECTBO.

Bo Bpemst pazroBopa mpoM3HOCUTH CI0Ba YE€TKO, HE IONMYCKATh MapaliebHBIX pa3roBOPOB
C OKPY’KaOIIUMH JIFOIbMH.

1.2.5. TIpu ycTHOM OOpalieHny rpax/iaH CIeHUAINCT aIMUHUCTPALUY, OCYIIECTBISIONINN
IIPUEM U KOHCYJIbTUPOBAHHUE, B IIPEAEIIaX CBOEH KOMIETEHIIUN JAET OTBET CAMOCTOSTENBHO.

Ecnmu cnenmanuct aaIMUHUCTpAalMd HE MOXET JaThb OTBET CaMOCTOSITENIbHO, OO
MOJrOTOBKA OTBETa TPEOYeT MPOJOJLKUTENBHOIO BPEMEHH, OH 0053aH MPEIJIOKUTH 3asBUTEIIO
OJIMH U3 BapUaHTOB JAIBHENIINX AEHCTBUM:

- U3JI0KUTDH CYTh OOpaIleHusl B MUCbMEHHOU popme;

- Ha3HAYUTH APYroe yA00HOE I MOCETUTENS BpeMs ISl KOHCYJIbTaIUH.

1.2.6. Cneuuanuct aaMUHUCTPALMHM, OCYHMIECTBISIOMIMN TPUEM U KOHCYJIbTHPOBAHUE,
00s13aH OTHOCUTBLCS K 0OpaTUBIIMMCS TPaXKIaHAM KOPPEKTHO U BHUMATEIBHO.

1.2.7. TluceMeHHBIE pPaA3bSICHEHUS! NAIOTCA B YCTAHOBJIEHHOM TOPSAKE MNPU HAIUYUU
MUCBMEHHOTO OOpareHus 3asBuTeNs. JlOKHOCTHBIE JIMIA TOTOBST pa3bsCHEHUS B Tpeaeiax
YCTaHOBJICHHOW UM KOMIIETECHIIUH.

1.3. TTopsimok mosrydeHust HHGOPMAIIUU O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

1.3.1. HWadopmanmss 1O BOmpocaM TNPEIOCTABICHUS MYHHUIUIMAILHONH  yCIyTH
MPEAOCTABISAETCA CIIEHMAIUCTAMH aIMUHUCTPALIUU.

Jnsa mnomydyeHus uHQOpPMALMM 3aMHTEPECOBAHHOE JIMIIO oOpamiaercs B OTHAEN
aJIMUHUCTpAIMH, B BEIEHUE KOTOPOI'0 BXOAUT JIAaHHOE HAIIPaBJICHHE.

1.3.2. OCHOBHBIMH TPEOOBAHUSMHU MPHU MPEIOCTABICHUN HH(POPMAITUHN SBIISTFOTCS:

- AKTyaJIbHOCTb;

- CBOEBPEMEHHOCTB;

- YETKOCTb B M3JI0’)KEHUU MaTepHuaa;

- IOJIHOTA KOHCYJIbTUPOBAHUS;

- HalJISTHOCTh (DOPM MoJauu MaTepuana;

- yn00CTBO U JOCTYITHOCTb.

1.3.3. Uadopmarius npeaocTaBiseTcs Mo CISIYIOIINM BOIIPOCaM:

- IepeyYHs JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHNS MYHUIIUITAILHON YCIIYTH;

- BPEMEHU MpHeMa U BbIJJa4H JTOKYMEHTOB;

- CPOKOB HCIIOJTHEHUSI MyHULIUIIATIbHOM YCIYTH;

- mopsiaka oOkanoBaHUs JEHCTBUUM (0€3MCWCTBUS) W PEIICHUM, OCYIIECTBISEMBIX H
IIPUHUMAEMBIX B XOJI€ IPEJOCTABICHUS MYHUIMIIAIbHON YCIYTH.

1.3.4. Undopmanus mpenocTaBiseTcss NMpH JUYHOM OOpPALICeHHWH, MOCPEACTBOM caiiTa
aJIMUHHCTpAINH, TeleQOoHa WIH FITEKTPOHHON MOYTHI.


http://www.admspvoskresenskoe.ru/
mailto:voskrsp@mail.ru

2.CTAHOAPT NPEQOCTABJIEHMA MYHULUUNANBHON YCNYTU

2.1. IlpenocraBnenrne MyHHUITUTIATBLHON ycinyru «OdopMiieHne X0/1aTalicTBa O JIbFTOTHOM
3aXOPOHEHUH» OCYILECTBIIAECTCS B COOTBETCTBUH C:

- Koncrurynuen Poccuiickoin denepanmu;

- OenepanbHbiM 3aK0OHOM 0T 6 OkTsiOpst 2003 roma Ne 131-D3 «O6 oOmux MpUHIMIIAX
OpraHu3aIu MECTHOTO caMoynpasiieHus B Poccuiickoit @eneparumy;

- YceraBom nocenenus BockpeceHckoe;

- HacrosiiiuM agMHUHHCTPATUBHBIM PETIAMEHTOM.

2.2.  MyHununanbHasi — yciayra HOpeJoCTaBisAe€TCs  aIMUHUCTpALMEd  TMOCEJICHHS
Bockpecenckoe (nanee — amMUHACTPAITNS).

2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHULIUIIAIBHON YCIIYTH.

Pesynbratom npegocraBieHUs MyHUIIUTIATBHON YCIYTH SIBISIOTCS:

- XoaaraiicTBO O TbIrOTHOM 3aX0OpoHeHHH (B popme mucbMa). Ha mokymMeHTe yKa3bIBatoTCs
dbamunus 1 TeraedoH UCTIOTHUTEIS.

2.4. ObpaiueHue 3a MpeoCTaBICHUEM MYHHIIMITATBHON YCITyTH.

2.4.1. Bpigadya xojaTaiicTBa OCYIIECTBISICTCS (DU3WYECKUM JIMIIAM TIPH TIPEAbSIBICHUN
JIOKYMEHTA, YJIOCTOBEPSAIOIIETO JIMYHOCTb.

2.4.2. 3asBuTeNb MOJDKEH OOpaTUTHCA 3a MPEIOCTaBICHUEM MYHHUIIMIAIBHOW YCITyTU B
AJIMUHUCTPALMIO TUYHO UITM TTOCPEJICTBOM €r0 3aKOHHOTO IIPEICTaBUTEINS (JOBEPEHHOTO JIUIIA).

JloBepeHHOE JHUII0 JOJDKHO JIMYHO COBEpIIaTh Te€ JACMCTBHS, HAa KOTOPHIE OHO
YIOJIHOMOYEHO. JI0BEpEeHHOE JIMII0 MOXET MEePEeIOBEPUTh X COBEPILIECHUE APYrOMY JIMIY, €CIU
YIIOJTHOMOYEHO Ha 3TO JOBEPEHHOCTHI0. BO BceX MHBIX CiydasX MepeioBepHe He JOIYyCKaeTcs.
JloBepeHHOCTD, BbIJIaHHAS B TIOPSIKE TIEPEIOBEPHs, JOKHA OBITH HOTAPHAIBLHO YAOCTOBEPEHA.

2.5. TpeboBaHMsI K JOKYMEHTaM.

2.5.1. 3agBneHue o MPEAOCTABICHUM MYHUIIUIAIBLHON YCIYTH 3allOTHSETCS 3asBUTEIIEM
pazbopunBo, 0hOPMIIIETCS B OJTHOM IK3EMIUISIPE.

2.5.2. K fokyMeHTaM, yI0CTOBEPSIOIINM JIMYHOCTh 3asiBUTEISI, OTHOCSITCSI:

- IaCTOPT, 3arpaHUYHBIN MacMopT (U1 HOCTOSTHHO MPOKUBAIOIIKX 33 TPaHUIIEH Tpax/iaH,
KOTOpBIE BpEMEHHO HaxXOAATCs Ha TeppuTopuu Poccuiickoit denepaunn);

- crIipaBKa 00 OCBOOOKICHUH U3 MECT JIMIICHUsI CBOOOIbI, apXHBHAs cripaBka GopMbl 9 st
JIAL], OCBOOOIUBIIINXCS U3 MECT JIMIIIEHHS CBOOOIBL,

- CIpaBKa O pETUCTpallid B TyHKTe yuera TpaxaaH Poccuiickoit ®denepanuu 06e3
OTIpEeICIEHHOT0 MECTa )KUTEIhCTBA IaBHOCTHIO HE Oosiee 6 MecsIIeB;

- KOIUS BUJIA HA KUTEJIBCTBO JJIs MTHOCTPAHHBIX TPaXKAaH U JIHI 0e3 rpaKAaHCTBa;

- UHBIC BBIJJaBAEMbIE B YCTAHOBJIICHHOM MOPSAKE JOKYMEHTBHI.

2.6. IlepedyeHb JOKYMEHTOB.

2.6.1. B memsx mnonyyeHUs MYHULUNAIBHOMW YCIYrM 3asBUTENIEM MPEACTaBISIOTCS
CIIeyIOIINEe JOKYMEHTHI:

3asiBIeHUE, KOTOPOE JOHKHO COACPKATh:

- HAaMMEHOBAHME OpraHa MECTHOIO CaMOyIpaBjieHHs W (QamMIINI0, HMs, OTYECTBO
JIOJKHOCTHOTO JIWIIA, KOTOPOMY OHO HaIpaBJIeHO;

- (ammmmro, uMs, oT4ecTBO (IMOCIEAHEE — TPH HAJIWYUHU), TOYTOBBIM aJIpec MecTa
YKUTEIIbCTBA TPaXKIaHWHA, KOHTAKTHBIN TenedoH;

- U3JI0KEHHE CYILECTBA OOpaIlleHus;

- IaTy OTIIPaBJICHHS OOpaICHHS, TUIHYIO TIOJIITUCH.

2.7. O6s3aTenbCcTBa B OTHOIIEHUH Tpaduka (pekuma) paboThI.

AIMUHUCTpALMSL OCYIIECTBIISCT IPUEM 3asiBUTENICH JJIs MPeIoCTaBlIeHUs HH(DOpMALUU U
npuema qokyMeHToB ¢ 9.00 no 17.00 ¢ noHenenpHuKa no yerBepr, ¢ 9.00 go 16.00 mo nsaTHULIAM,
o0enennsbiit nepepsiB ¢ 13.00 1o 14.00, BeIxoaHBIE THU — Cy000Ta, BOCKPECEHBE.

2.8. O6mwmii CpoK MpeaoCTaBICHNUS] MYHUIIUITAIBHON YCITYTH.

MyHunumnagpHas yciyra npeaocTaBisieTcs B ISHb OOpaleHusl.

2.9. llepeyeHb OCHOBaHMH Uil OTKa3a B MpHUEME JTOKYMEHTOB M MPEIOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

2.9.1. 3asBUTENIO MOXKET OBITh OTKA3aHO B IPHEME IOKYMEHTOB.

OcHoBaHus JIJIs1 0TKa3a B IPUEME JOKYMEHTOB:



- oOpamieHHe HE COJEpKUT HAMMEHOBAHHWE OpraHa MECTHOIO CaMOYIIpPaBJICHUS —
aAMHUHHCTpanus noceneHus: Bockpecenckoe, m10o ¢haMuinio, MMs, 0TIECTBO COOTBETCTBYIOIIETO
JIOJKHOCTHOTO JIUILIA;

- oOpamieHue HE COACPXKUT (aMUIIUI0, UM, OTYECTBO (TOCIIEHEEe — TPU HATWYUH),
MOYTOBBIN aApec, TUUHYIO MOIMUCH 3asIBUTENS U 1aTY;

- JUIsl FOPUIMYECKUX JIUI — B 0OpaIlleHNH He yKa3aHbl Ha3BaHUE OpraHu3aluu, Gpamuius,
MMs, OTYECTBO (MOCIEIHEe — MPU HAJIMYUU) PYKOBOIUTEINS, MOYTOBBIA U IOPUAMYECKUN ajapec,
UCXOJSIINNA HOMEp IOKYMEHTa, aTa, IMYHas MOINCh;

- IPEIOCTABICHUE HEMOJIHOTO MaKeTa IOKYMEHTOB.

2.9.2. 3asBUTENIO MOXKET OBITh OTKA3aHO B MPEIOCTABICHUN MYHHUITUTIATLHOM YCITYTH.

OcHoBaHus 7151 0TKa3a B MPEJOCTABICHUH 3asABUTENISIM MYHULIMTIAIBHOU YCIIYTH:

- IPEIOCTABJICHUE HEMOIHBIX U (MJIM) HEJOCTOBEPHBIX CBEICHHUIA.

2.10. TpeOoBaHMs K MECTaM OKUJAHUS 3aBUTEIICH.

MecTta oXuJaHus Ha TMpPEICTaBICHHE WJIH IOIYyYeHHE JAOKYMEHTOB JOJDKHBI OBITh
000py/lOBaHbl CTYNbIMH WIH CKaMbsiMu (OaHkeTkamu). KomndyecTBO MecT OXUIaHUS
ornpezensercs UCXoAsl U3 PaKTUUECKOW HAarpy3KHU U BOZMOXKHOCTEH JUJIsl X pa3MeIlleHus B 3/IaHUH,
HO HE MOKET COCTaBJISITh MEHEE 2 MECT.

2.11. TpeboBaHus K MeCTaM MpHUeMa 3asBUTEIICH.

2.11.1. KabuneTsl mpuema 3asiBUTEJCH JOKHBI ObITH 000PYAOBaHbBI MH(POPMALIMOHHBIMH
TabIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

- HOMepa 1 Ha3BaHUs KaOuHeTa;

- (hamunuu, UMEHU, OTYECTBA U JOJIKHOCTHU CHEIHAIUCTA, OCYLIECTBIISIONIETO IPUEM;

- pexxuma palboThI.

2.11.2. Mecro njist mpueMa MoCETUTEIS TIOJDKHO OBITh CHA0XKEHO CTYJIOM, UMETh MECTO JIst
MUCbMa U PACKJIAJKH JIOKYMEHTOB.

2.12. Cpoku 0XuIaHus IPH MOJaye 3arnpoca U MOJTYyYEeHHS IOKYMEHTOB, MOJATOTOBIEHHBIX
10 pe3yJbTaTaM UCIOJIHEHUS 3aIrpoca.

Cpok 0XXHJIaHUSI B OY€pEeIU MPH JIUYHOM OOpallleHUU 3asiBUTEN B aJMUHHUCTPAIUIO IS
noJa4yu 3asBICHUS W [N TOJYyYeHUS WHPOpMAIMU 10 TPOIEAYpe TMPEJOCTaBICHUS
MYHUILIMTIATBHOW YCIYTU MOKET COCTaBJISITh OT S5 MHUHYT 10 15 MHUHYT B 3aBUCHUMOCTH OT
KOJIMYECTBA OKUJIAIOIIIHX.

Jlata u BpeMsl BbIIa4M JOKYMEHTOB, SBIISIFOIIMXCSA pE3yJIbTaTOM IMPEIOCTaBICHUS
MYHHUIIUIIATILHOW YCIYTH, COOOINAIOTCS 3asBUTENI0 OJHOBPEMEHHO C WH(MOPMUPOBAHHUEM O
TOTOBHOCTU IOKYMEHTOB. MaKCUMAaJIbHBIN CPOK OkHAaHuA B ouepeau 30 MUHYT.

2.13. IlpenocraBieHre MyHUIUITAILHON YCIYTH OCYLIECTBISETCA OECIIaTHO.

3. ADMUHWNCTPATWUBHBIE MPOLUEAY Pbl

3.1. [TocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX POLETYP.

[IpenocraBieHne  MyHUIMNAIBHOM  YCIyrMm  BKIIOYaeT B ceba  cieayromue
aJIMUHUCTPATUBHBIE NTPOLIEAYPHI:

- KOHCYJIbTAlUs 3aABUTENS, IPUEM U PETHCTpALUs 3asBJICHUS C JOKYMEHTaMU;

- nepefava 3asBJICHUS ¢ JOKYMEHTaMH CHELUATUCTy aJMHHHUCTPALUHU 110 HAIPABICHUIO
JESTEIILHOCTH;

- IPOBE/ICHUE PKCIEPTU3bI 3asIBJIICHUS C JOKYMEHTaMU;

- IOATOTOBKA XO/1AaTalCTBa 110 pPe3ybTaTaM UCIIOJIHEHUS 3asBIICHUS;

- HH(QOPMHUPOBAHUE 3asBUTENS O TOTOBHOCTHU IOKYMEHTOB;

- perucTpaunus OTBETa Ha 3aIpoC WK COOOIIEHHs 00 OTKa3e B OKa3aHUM MYHHIIMIAIBHOM
yCIIyru;

- OTIpaBKa 3asBUTENIO JIOKYMEHTOB, IIOATOTOBJIEHHBIX [0 pe3yJbTaTaM HCIOIHEHUS
3asBJICHHUS.

3.2. KoHcynpranus 3asgBUTENS, IPUEM U pETHCTpaLMsl 3asBICHUS C JOKYMEHTaMHU.

3.2.1. OcHoBanueM JyIsi Hauyajga JEWUCTBHUS SIBJISETCA OOpalieHUE 3asBHTEIA
MYHHULIMIIAJIBHOW YCIYTM K CIIELMAJIUCTY, OTBETCTBEHHOMY 3a BblJauy XOJaTaiicTBa O JIbIOTHOM
3aXOpPOHEHMH.

3.2.2. Cnenuanuct, OTBETCTBEHHBIN 3a BblAauy X01aTalCTBa O JIbFTOTHOM 3aXOPOHEHHUU:



- yCTaHaBJIWBAaeT NpEIMET OOpalleHuss ¥ JUYHOCTh 3asBUTENS, B TOM YHCJIE B Clydae
JUYHOTO OOpAIICHHs 3asBUTEIIS MPOBEPSIET JOKYMEHT, YIOCTOBEPSIOMINNA TUYHOCTD;

- POBEPSIET MPABOMOYHOCTh 3asIBUTEIS;

- KOHCYJBTHUPYET 3asABUTEISA O TOPSJIKE MPETOCTABJICHHUS MYHUIMMNAIBHOW YCIYTH U O
CcoCTaBe

HEOOXOUMBIX TJOKYMEHTOB, IMPEJICTABISIEMbIX UM, a TAK)KE 110 TIPeAMETY oOpaIeHus;

- MPOBEPSIET HATMYKE NMPEJCTABICHHBIX JOKYMEHTOB.

3.2.3. B cnyyae eciau TpPEICTABICHHBIX 3agBUTEIEM JIOKYMEHTOB JIOCTAaTOYHO, TO
3asBJICHUE C JIOKYMEHTaMH TEpeaeTcsd Ha PErucTpaluio CHEIUaIUCTy, OTBETCTBEHHOMY 3a
PETUCTPAIMIO BXO/ISIIECH KOPPECTIOHACHIIMH B OT/IEIIE, OCYIIECTBISAIONEM 00pab0OTKy BXOISIICH U
UCXONAIIEeH KOPPECHOHACHIIMN aJIMUHHUCTpaluu (Jajnee — CHEHUaIUCT, OTBETCTBEHHBIM 3a
PETUCTPAINIO BXOSIIEH KOPPECTIOH ICHIINH ).

OcHoBaHueM 151 Havasia JeHCTBUS SBISIETCS TIOCTYUBILIEE 3asIBJICHUE C TOKYMEHTAMH.

3.3. [lepenaua 3asiBiieHUS ¢ JOKYMEHTaMU CIICIIUATUCTY 1O HAITPABJICHUIO JIEATEIIbHOCTH.

3asiBIeHHWE C JIOKYMEHTaMHM TIOCTYNaeT K TJIaBe aJMHUHUCTPAMU  TOCEJICHUS
BockpeceHckoe miiM 3aMECTUTENIO TJIaBbl aJMUHHUCTPAIIMH, €r0 3aMEIIaloIIeMy, ¢ PEe30JIIoIreH
KOTOPBIX TMEPEAACTCs CICIHATUCTY, OTBETCTBEHHOMY 32 O(OPMIICHHE XOAATalCTBa O JIbIOTHOM
3aXOPOHCHHUH.

3.4. IlpoBenieHnE SKCIEPTU3BI 3asIBJICHUS C JOKYMEHTaMHU.

3.4.1. OcHoBaHueM nJid Hayaja JACHUCTBHUS SBJISIETCA MOCTYNHMBIIEE K CHEHHAIHCTY,
OTBETCTBEHHOMY 32 0()OpMJICHHE XOJaTaiiCTBa O JIbITOTHOM 3aXOPOHEHHH, 3apEeTUCTPUPOBAHHOE C
PE30IONHAMU 3aBJICHHUE C TOKYMEHTaAMHU.

3.4.2. Coeuuanucr, OTBETCTBEHHBI 3a o¢QOpMIIEHHE XOJaTalicTBa O JIbIOTHOM
3aXOPOHEHHH, POBOJIUT IKCIIEPTU3Y:

- 3asBieHHS Ha odopmIeHHE XoAaraiicTBa O JIbFTOTHOM 3aXOpPOHEHWH, KOTOopas
3aKJTIOYACTCSl B YCTAHOBJICHUH OTCYTCTBHSI POTHBOPEUNN MEXIY 3asiBJICHUEM, MPEICTABICHHBIM
3asIBUTENIEM, 1 00pa3IoM 3asBICHUS, PEAYCMOTPEHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM;

- COOTBETCTBHUS MPUJIATraeMbIX K HEMY JOKYMEHTOB.

3.5. [loarotoBka xomaraiicTBa O JIbFOTHOM 3aXOPOHEHUU WK COOOIIEHUs 00 OTKa3e.

[ToaroToBneHHOE CHEIMATMCTOM XOAATAHCTBO O JIBTOTHOM 3aXOPOHEHWH IepeaaloTcs Ha
NOAMNKMCAaHUE TJaBe AaJAMUHUCTpAlMU TocelieHus BockpeceHCKkoe WM 3aMECTUTENIO TJIaBbl
aIMUHUCTpAIMHU TTocesieHnsi BockpeceHckoe.

3.6. CnenuanucT, OTBETCTBEHHBIN 32 PETUCTPALIUIO UCXOIAIEH KOPPECIIOHICHIIUU:

- JellaeT OTMETKY B SJIEKTPOHHOM >XypHaje O TOM, YTO XOJaTaiiCTBa O JIOTHOM
3aXOPOHEHHUH UM COOOIIeHNE 00 0TKa3e MOATOTOBJICHO, MPOCTABIISACT ATy BBIJAYH;

- MIOJIIITMBAET BTOPOU IK3EMILISIP MUChMa MJIM COOOIIEHHs 00 OTKa3e B JIEJI0;

- TIepelaeT MUChMO WJIM COOO0IIEeHHEe 00 0TKa3e CHEIHAMCTy, OTBETCTBEHHOMY 3a BBIAAUy
JIOKYMEHTOB.

3.7. CnenuanucT, OTBETCTBEHHBIN 3a BbIIady TUCEM WU COOOIIEHUs 00 OTKa3e:

- YCTaHaBIIMBACT JJUYHOCTH 3aBUTENISI MyHUIIUITAILHON YCITYTH,

- ”H(pOPMHPYET 3asIBUTEISI O TOTOBHOCTH JJOKYMEHTOB;

- ¢dukcupyer (aKT BBIJAYM 3aIBUTEIIO JOKYMEHTOB, MOJATOTOBJICHHBIX IO pe3yJbTaTaM
WCIIOJIHEHUS 3asBJICHUS, ITyTEM BHECEHUS! COOTBETCTBYIOIICH 3alIMCH B KYpPHAJl yueTa MUCEM;

- b0, X0NIaTaliCcTBO WM cooOImeHrne 00 OTKa3e OTHpaBiIsSeT MO IMOYTe IO aJpecy,
YKa3aHHOMY B 3asIBJICHUHU, WIH MTOCPEACTBOM AICKTPOHHON MOYTHI, (PaKCUMUIHLHON CBSI3H.

3.8. Cnenpanuct OTBETCTBEHEH 3a:

- CcOoONIIOJICHHE CPOKOB M TIOPSAKA BBIIAYM XOJaTaiicTBa O JBIOTHOM 3aXOPOHEHUH,
YCTaHOBJICHHBIX aIMUHUCTPATUBHBIM PETIaMEHTOM;

- IPaBUIILHOCTH O(OPMIICHUS MMUChMa UITH COOOIEHHs 00 OTKa3e.

4. ®OPMbl KOHTPOJIA 3A MPEAOCTABAEHUEM MYHULUUNANBHOU YCNYTH
4.1. Texymuii KOHTPOJIb 32 COOJIIOACHUEM TIOCTIEIOBATEIPHOCTH ICHCTBHM, ONTPEIeIICHHBIX
aJMUHUCTPATUBHBIMU IIPOLIEAYPAMH 110 IIPEAOCTABICHUIO MYHULIUIIAIBHON YCIIYTH, U IPUHATHEM
pelieHuit crenuaaIucTaMyd aIMUHACTPAIIMN OCYIIECTBIISCTCS TJ1aBOM aJMUHUCTPAIIUN TTOCEIICHUS



Bockpecenckoe uiau 3aMecTUTENIEM TJIaBbl aIMUHHUCTPAIMH, UCTIONHSAIOMNUM 00SI3aHHOCTHU TJIaBbI
aJMUHUCTpaLUN.

4.2. CneunanucTsl aIMUHUCTPALIMN, OTBETCTBEHHBIE 3a MIPEIOCTABICHUE MYHULIUIIATbHON
yCIIyTH, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a KOHCYJIBTUPOBaHHE U HHYOPMHUPOBAHUE
rpaXAaH, MOJHOTY, TPAMOTHOCTb U JIOCTYIHOCTb IPOBEJEHHOI'O KOHCYJIbTHPOBAHMS, MOJHOTY
COOpaHHBIX JIOKYMEHTOB, NPaBUJIBHOCTH HX OGOpPMIICHHS, cOOMoJeHne TpeOOBaHUM K
JOKYMEHTaM, NPAaBUIBHOCTh BBINOJIHEHHS NMPOLELYpP MO INPUEMY M PACCMOTPEHMIO, KOHTPOJIb
coOnrofeHusi TpeOOBaHUH K COCTaBY JIOKYMEHTOB, CBOEBPEMEHHOE PAacCMOTPEHHE BOIpoOca O
OpPEOCTaBICHNH  MYHULMOAIBHOW  YCIYTW, TPaBWIBHOCTh  O(GOpMIICHHS  pe3ysbTaTa
MIPEA0CTABICHNS] MYHULIUTAIIBHON YCITYTH.

4.3. IlepyOOMYHOCTh OCYILECTBIEHUS TEKYIIETO KOHTPOJS COCTaBisA€T OAMH pa3 B 3
MecALa.

4.4. KoHTponp 3a NOJHOTOM M KayecTBOM IIPENOCTABICHUS MYHULUINAIBHOWU YCIyrd
BKJIIOUAET B ce0s MPOBe/IEHUE POBEPOK, BHISIBJICHUE U YCTPaHEHHE HAPYIIEHUH MpaB 3asiBUTENEH,
paccMOTpeHHe, NPUHATHE B MpeAeaax KOMIIETEHIMM pPEIIEHUH M IOArOTOBKY OTBETOB Ha
oOparieHusi 3asBUTENICH, CoaepXkKallhe >KaloObl Ha pemieHus, AcehcTBus (Oe3nercTBHe)
JOJIKHOCTHBIX JIULL.

4.5. Tlo pe3ynpTaTaM TMPOBEIEHHBIX MPOBEPOK, OGOPMIICHHBIX [TOKYMEHTAJIHHO B
YCTAaHOBJIEHHOM IIOpSAJKE, B Ciydac BBIABICHUS HapyLIEHUH IpaB 3asBUTENCH TIJaBa
aIMUHUCTpAlMU MOcCeNeHuss BOCKpeceHCKoe OCYHIECTBISAET NPUBICUYEHHE BHUHOBHBIX JHUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU € 3aKOHOJATeNbCTBOM Poccuiickoin denepannu.

4.6. TIpoBepku MOTYT OBITh IJIAHOBBIMHU (OCYILECTBIISTHCSI HA OCHOBAHUU MOJIYTOJJOBBIX
WINA TOAOBBIX IJIAHOB Pa0OThI) M BHEIUIAHOBBIMU. [IpH mpoBepke MOTYT paccMaTpHUBaTHCS BCE
BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHHUIMNAIBHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH),
WIM OTIENbHBIE BOIPOCH (TeMaTtndyeckue nposepku). [IpoBepka Takke MOKET NMPOBOJUTHCS I10
KOHKPETHOMY OOpalleHHIO 3asBUTEIIS.

4.7. 1na npoBeAcHUs] IPOBEPKU MOJTHOTHl M KayecTBa IMPENOCTABIECHUS MYHULIUINIATbHON
yciyru GopMUpyeTcss KOMUCCHS.

4.8. Pe3ynpTaThl JOESATEIBHOCTH KOMHCCHU O(OPMIISIOTCS B BHJE CIPAaBKH, B KOTOPOM
OTMEYAKOTCS BBISIBIICHHBIE HEJOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

4.9. CnopaBka NOANUCBHIBAETCA IpeacenaTesieM KOMHCCHUM M yTBEp)KIAeTcs IJIaBOM
aJMUHUCTpalMu nocesieHns: BockpeceHckoe.

5.MOPAOOK OBXXANOBAHWA AEVNCTBUW (BE3AEUCTBUA) U PEWLEHWNNA,
OCYWECTBNAEMbBIX (NPUHATbLIX) B XOOE MPEAOCTABNEHWNA
MYHULUWUNANBHOM YCNYTK

5.1. 3asBUTENM MMEIOT MPAaBO HA OOXaJIOBAaHUE JCHCTBHI (0€31elCTBUSA) TOKHOCTHOTO
JauIa aJMUHHCTpAIMH, a TaKKe MPUHUMAEeMOro UM pEeUIeHHs MPH OKa3aHWW MYHHUIUNAIbHON
YCIIYTH:

- B HECyJeOHOM MOpAJIKE IMyTeM OOpalleHusi B MOPsIKE MOJYMHEHHOCTH K 3aMECTUTEIIO
IJIaBbl aIMUHUCTPALIUU, KYPUPYIOILIEMY BOIIPOCHI BbIAAUM X0/1aTaliCTBa O JIb[OTHOM 3aXOPOHEHUH,
K IJIaBe aJJMUHHUCTPAIUH;

- B cyZ1IeOHOM TOPSAKE B COOTBETCTBUU C JICUCTBYIOIINM 3aKOHOIATENhCTBOM Poccuiickoit
denepanuu.

5.2. ’Kano6a B mruchbMeHHOH (hopMe JOKHA COMIEPKATh CIICAYIONIYI0 HHPOPMAITUIO:

- (hamumusi, UMs1, OTYECTBO 3aBUTEINS;

- IOYTOBBIN apec MECTa JKUTEIHCTBA, 10 KOTOPOMY JOJIKEH OBITH HAIIPABIICH OTBET;

- HaUMEHOBaHHUE OpraHa, OCYIIECTBISIONIET0 OKa3aHWe MYHULIUNAIbLHOW yCIyru, U (WUJIH)
dbamunus, ©Msi, OTYECTBO JIOJDKHOCTHOTO JHIA (MPU HATWM4UK WH(pOpPMAIHK), pelIeHne, JeHCTBIE
(Oe3neiicTBHE) KOTOPOTO 00KATyeTCs;

- CYIIECTBO 00KaIyeMoro AecTBusl (Oe3eCTBYSI) U PELICHUS.

5.3. JIomOJTHUTENIEHO MOTYT OBITh YKa3aHbI:

- IPUYHMHBI HECOTIIACHS C 00KaTyeMbIM JIeHCTBUEM (0€3IeHCTBUEM) U PEILICHUEM;

- 00CTOSITENLCTBA, HA OCHOBAaHUHU KOTOPBIX MOJy4yaTeslb MyHUIIUTIATbHON YCIYTH CUMTAET,
YTO HapyUIeHBl €ro IpaBa, CBOOOABI W 3aKOHHBIE HWHTEPECHI, CO3JaHBl MPEMATCTBUS K HX
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peanu3anuy MO0 HE3aKOHHO BO3JI0KEHA Kakas-Tu00 O0O0s3aHHOCTh, TpeOOBaHUS 00 OTMEHE
pelieHus1, 0 MpU3HAHUU HE3aKOHHBIM JIeHCTBUS (0€3/1eHCTBHS) U PEIICHUS;

- UHBIE CBEJICHUS, KOTOPBIE aBTOP OOpaIeHUS] CUUTAET HEOOXOAUMBIM COOOIITUTH;

- KOIIUU JOKYMEHTOB, MTOATBEPKIAIOIINX U3JI0KEHHBIE B 5Ka100€ T0BOJIBI.

5.4. ’Kano6a moanuckIBaeTCs OJIABIINM €€ 3asiBUTENIEM, H CTAaBUTCS JaTa.

K >xano6e MoryT ObITh MPUIOKEHBI KOMUH JOKYMEHTOB, MOATBEPKIAIONINX U3JI0KEHHBIE
B xano0e o0cTosATeNnsCTBa. B TakoM cityuae B jkano0e MpUBOIUTCS MEepeueHb MPUIaraeéMbIX K Hel
JIOKYMEHTOB.

5.5. Ecnu 1OKyMEHTHI, UMEIONINE CYIIECTBEHHOE 3HAYCHUE UIS PACCMOTPEHUS KaJlOOBI,
OTCYTCTBYIOT WM HE TMPWIOKEHBbl K Kajobe, MojydaTellb MYHUIUMOAIbHON YCIYyIH B
MATUAHEBHBIA CPOK yBenomuisieTcss (MUCbMEHHO, C HCIIOJIb30BAHHEM CPEACTB Tele(OHHOW WITU
(baKCUMUIBHOW CBSA3HM, JHOO IO SJEKTPOHHOW TMOYTE) O TOM, YTO PACCMOTPEHHE >KAIOOBI H
NPUHITHE pelIeHUs OYAYT OCYIIECTBISTHCS O€3 ydeTra JOBOJOB, B MOATBEPKICHHUE KOTOPBIX
JIOKYMEHTBI HE TIPEJICTaBJICHBI.

5.6. TloctynuBimias K JOHKHOCTHOMY JIMIY aJMHHHCTPAIMM kKalo0a pPerucTpUpPYeTCs B
YCTaHOBJICHHOM MOPSIKE.

5.7. IOJKHOCTHBIE JIMLA AAMUHUACTPALINU:

- oOecreunBalOT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAacCMOTPEHHE
oOpalieHus, B cIydae HE0OXOAUMOCTH — C YYaCTHEM 3asiBUTENsI, HAIIPABUBIIETO >KAI00y, UITH €ro
3aKOHHOT'O MPEJCTaBUTEIS;

- BIpaBe 3alpamirBaTh HEOOXOAUMBIC Ui PACCMOTPEHUS KAIOOBI JOKYMEHTBHI U
MaTepuaibl B JAPYTHX OpraHax, 3a HCKIIOYEHHEM CYIOB, OpPraHoB JIO3HAHUS U OPraHoB
MPEBAPUTEIHLHOTO CIICJCTBUS;

- MO pe3yJabTaTaM pAcCMOTPEHHS >KajJoObl TMPUHUMAIOT MEpbI, HANpaBiCHHbIE Ha
BOCCTAHOBJICHHE WM 3alIUTy HAPYIICHHBIX MpaB, CBOOOM M 3aKOHHBIX MHTEPECOB 3asBUTEINS,
JAIOT MUChbMEHHBIN OTBET IO CYILIECTBY IMOCTABJICHHBIX B Kauo0e BOIIPOCOB.

5.8. Paccmorpenue kamoObl W TMOATOTOBKA OTBETAa MO HEH OCYIIECTBISIOTCS B
COOTBETCTBUU C YCTAHOBJICHHBIMU B aJIMUHHUCTPALIMH MTPaBUIAMU JJOKYMEHTOO0O0pOTA.

5.9. IlucemenHas xanoba, TMOCTYNUBIIAS K JODKHOCTHOMY JIMIYy aIMUHUCTpAIUH,
paccMarpuBaercs B TeueHue 30 THEH co AHS PETUCTPAIH KATOOBI.

5.10. B cmyuyae ecnu TEKCT XKanoObl HE MOANAETCS NMPOYTEHUIO, OTBET Ha KajJoly He
JTAeTCsl, 0 YeM COOOIaeTcs 3asBUTEINI0, HAIIPABUBIIEMY Kano0y, eciu ero (aMuius U MOYTOBBIN
ajipec MoJAAI0TCS MPOUTCHHUIO.

5.11. B ciydae ecnm B xanmo6e COACPIKUTCS BOMPOC, HA KOTOPBIF MHOTOKPATHO JIaBaJIUCh
MUChMEHHBIC OTBETHI M0 CYIIECTBY B CBS3M C PaHEE HAIMPABISIEMBIMHU KaI00AMH, U TPU ITOM B
*aobe He IPUBOJSATCS HOBBIE IOBOJIbI MJIM OOCTOSTEILCTBA, JOJKHOCTHOE JIUI0 aIMUHUCTPALIUU
BIIPAaBE TNPUHATH pEIICHHEe O OE30CHOBATEIILHOCTH OYEPETHOW >KAIo0bl W MPEKpalleHUuu
NEPEeNUCKH C 3asgBUTENEM 10 JaHHOMY Bompocy. O TpPUHATOM pEHIeHUH YBEAOMIISETCS
MOJTy4aTeNlb MyHUITUIAILHOHN YCIIYTH, HANIPABUBIIUN Kalo0y.

5.12. OtBer Ha ajo0y MOAMKUCHIBACTCS TJIaBOM aJIMUHHCTPALIMHM TIOCENCHUS WIIN
3aMeCTUTENIEM TJIaBbl AJIMUHHUCTPAINH, KYPUPYIOIIUM JaHHOE HATIPaBIICHUE.

5.13. Ecim B pe3ymbpTare paccMOTpeHHs kajnoba mpu3HaHa OOOCHOBaHHOM, TO
JOJKHOCTHBIM JTUIIOM, PAacCMAaTPHUBAIOIINM >kKano0y, MPUHUMAETCS PEHICHHE O MPUBICYCHUH K
OTBETCTBEHHOCTH B COOTBETCTBHUH C JEHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoit denepannu
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a JeiCTBHs (Oe3AeCTBHE) U PEIICHUS, OCYIIECTBISIEMBIE
(mpuHATHIE) B XOJ€ OKa3aHUS MYHULIUIAJIBHOW YCIYTM Ha OCHOBAaHHWU aJMHHHCTPATHUBHOTO
periaMeHTa U MOBJIEKIINE 3a COO0H kanoody.

5.14. OGpaiieHusi CUUTAIOTCS Pa3peIICHHBIMHU, €CJIM PACCMOTPEHBI BCE TIOCTABJICHHBIC B
HUX BOIPOCHI, TPHHSITHl HEOOXOAMMBIE MEPHI U JAHBI TUCHMEHHBIE OTBETHI.



