AJIMUHUCTPALIUAS
MOCEJEHHUSA BOCKPECEHCKOE B TOPOJE MOCKBE

I[TOCTAHOBJIEHUE
22.03.2016 N 9)
006 YTBepPAKIACHUU
aIMUHUCTPATHUBHOIO perjiaMeHTa
Nnpea0CTABJICHNS MYHHIHMNAJIbHOU

yeayru «OdgopmiieHHe BBINUCKH M3
NMOXO03IICTBEHHOM KHUT'I»

B cootBeTcTBUM ¢ denepanbHbiMU 3akoHaMK 0T 6 okTs10pst 2003 roga Ne 131-
®3 «0O06 o0mmx TMNPUHIUNAX OpPraHW3allMd MECTHOTO CaMOYTMPAaBIICHUS B
Poccuiickort ®Deneparun», or 2 Mas 2006 roma Ne 59-03 «O mnopsiake
paccmoTpenus oOpamiennii rpaxkaan Poccuiickoit @enepanuny», ot 27 utons 2010
roga Ne 210-®3 «OO6 opraHuzaluy MpPEAOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHUIIATIATBHBIX YCIyT», YCTaBOM ToceleHus BockpeceHckoe, aaMUHHCTpaIus

nocesieHus: BockpeceHnckoe
HOCTAHOBJAET:

1. YTBepauTh  aAMMHHUCTPATUBHBIA  PETJaMEHT  IPEJOCTaBICHUS
MYyHULIUNATBHOU ycinyrun «OdopmiieHne BBIMUCKU W3 TOXO3SHCTBEHHOW KHHUTH»
(mpuItOXKEHUE).

2. Opranu3auOHHOMY OTIENy aAMUHUCTpAIUU MIOCEJICHUS
Bockpecenckoe  obecrieuuth  ouLMATbHOE — OMyOJIMKOBAHME  HACTOSIIETO
IIOCTaHOBJIEHUA B OrouieTeHe «MOCKOBCKMII MYHULMIANBHBIA BECTHUK» U
pa3MmerieHrue Ha o(puLraIbHOM CaiTe.

3. KoHTposIb 32 BBINIOJIHEHHEM HACTOSAILIEIO IOCTAHOBJIEHUS BO3JIOXKHUTh
HAa  3aMeCTHUTENs  IJIaBbl  aJMUHUCTpallMd  1ocejeHus  BockpeceHckoe
E.B. [IéppiuieBy.

3aMecTHUTEb IVIABBI A/IMUHUCTPAIUA J.A. biaaros



IIpunoxeHue k NOCTaHOBIEHUIO aJMUHUCTPALUU
nocenenus Bockpecenckoe
or 22.03.2016 Ne 5

AJIMAHUCTPATUBHBIN PEI'IAMEHT
IPEJOCTABJIEHUA MYHULUITAJIBHOU YCIYI'H
«O®OPMJIEHUE BBIIINCKH U3 MMOXO3AMCTBEHHOM KHUT U»

1. OBIIME ITOJIOXKEHUA

1.1. AQOMUHUCTPaTUBHBIM perjlaMeHT NPEJOCTAaBICHUS MYHHULMIIAIBHOM  YCIYTH
«OdopmiieHre BBITUCKU M3 TTOXO3SIMCTBEHHON KHUTHY (fajiee — aIMUHUCTPATUBHBIA PETrJIAMEHT)
pa3paboTaH B LEIIX TOBBIIICHUS KayecTBa UCIOJHEHUS M JOCTYIMHOCTH pe3yibTara
IPEOCTaBICHUS] MyHULIMNAIIBHONW YCIIYTH, CO3IaHUsA KOM(OPTHBIX YCIOBHMH A moTpeduTeneit
MYHULUIIAIBHON YCIYTH, OIpPENENseT IOPANOK, CPOKH M IIOCIENOBATEIbHOCTb JACUCTBUHI
(aAMMHUCTPATUBHBIX MIPOLENYP) IPH OKA3aHUM MyHULIUIIAIIBHOW YCIYTH.

OCHOBHBIE MOHATHUSA, UCTIOJIb3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE:!

- MYHHMIMIAIBHAS YCIyra — MPENOCTaBIIIEMas OpPraHOM MECTHOTO CaMOYIIPaBJICHHUS
HIOCEJICHUS IeATeNILHOCTD 10 peanu3aniy (yHKIMKA opraHa MECTHOTO CaMOYIPAaBJICHHUs, KOTOpas
OCYILIECTBIISIETCS 10 3alIpOcaM 3asBUTEJICH B Ipeeax MOJHOMOYMM OpraHa, NpeAoCTaBIsoNIero
MYHHULIMIIAJIBHBIE YCIYTH, IO PEIIEHUI0 BOIPOCOB MECTHOTO 3HAYEHMS, YCTAaHOBJIEHHBIX B
cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 6 okTs0ps 2003 roma Ne 131-D3 «O6 ob6mux
IIPUHIUIIAX OPraHHU3alMyd MECTHOrO caMoylpasiieHus B Pocculickonn ®enepauun» U YCTaBoM
noceneHust BockpeceHckoe;

- JOJDKHOCTHOE JIMIIO0 — MYHULIUINIAJIbHBIN CITY)KalllUH, UCIIOJIHAIOINN aIMUHUACTPATUBHbIE
JEUCTBUS NPU IPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

- 3aBUTENb — (PU3MUECKOE WIIM IOPUIUYECKOE JIHIO (32 MCKIIOYEHUEM TOCYIapCTBEHHBIX
OpPraHOB M UX TEPPUTOPHUATBHBIX OPraHOB, OPIaHOB I'OCYAAPCTBEHHBIX BHEOIOIKETHBIX (DOHIOB U
UX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPAaBJICHHUs) 00 UX YHOJTHOMOYCHHbIE
IPEeJCTaBUTENIN, OOpaTUBILUECS B aIMHUHHMCTPALUIO MOCEJIEHUS C 3alPOCOM O IPEJOCTaBIECHUU
MYHUIIUIATBHON YCIIYTH, BBIPAXKCHHBIM B YCTHOM, TUCBMEHHOW WIIM 3JICKTPOHHOH (opme.

- aJIMHUHHCTPATHBHAs IPOLEAYpPA — YCTAHOBJICHHAs aJMUHUCTPATUBHBIM DEIIAMEHTOM
[IOCJIEI0BATENbHOCTD JIEUCTBUN OpPraHoB (CTPYKTYPHBIX MOJApa3JeJICHNI) aIMUHUCTpALUH,
JOJDKHOCTHBIX JIML ITPH ITPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

- aJIMUHHCTPAaTUBHOE JAECUCTBUE — IMPEIYCMOTPEHHOE AaJIMMHHUCTPATHUBHOM IIPOLIENYypO
KOHKPETHOE  JEHCTBHE aJMUHUCTPALUU, JOJDKHOCTHOIO JMIAa TIpU  IPEJOCTaBICHUU
MYHHLIMIIAJIBHOW YCITyTH;

1.2. TlpaBo Ha moOJNyYyeHHE MYHUIUMAIBLHONH YCIyrH HMMEIOT TpaxkaaHe Poccuiickoit
®denepanuy, KOTOPbIE B COOTBETCTBUM C 3aKOHOAATENBCTBOM MOTYT OBITh y4aCTHUKAMHU
MMYILECTBEHHBIX OTHOILIEHUH.

1.3. Uudopmanuto o nopsake NpeaoCcTaBICHUsI MyHUIUIAIBHON YCIyTH 3asBUTEIb MOXKET
NOJY4YHTh B ceTd MHTepHeT Ha oduImanbHOM caiiTe aIMUHHUCTpALUU ToceneHust BockpeceHckoe,
B aIMMHMCTpaLUM nocesneHns BockpeceHckoe.

Mecro naxoxaenus aamuauctpauuu: 142791, r. MockBa, nocenenue Bockpecenckoe,
nocenok Bockpecenckoe, 1. 28A.

Mecrto npuema J0KyMeHTOB 3asButeneid: 142791, r. Mocksa, nocenenue Bockpecenckoe,
nocenok Bockpecenckoe, 1. 28A.

I'paduk npuema 3asBUTENEH:

Bropnuk - 08.30-17.30;

Yersepr - 08.30-17.30;

[Tepepsis - 13.00-14.00;

CrpaBounslii Tenedon: 8§ (495) 659-48-22.

Anpec  obunHMaIbHOrO  cadWTa  aJAMUHUCTpAIlMU  ToceleHus BockpeceHckoe B
UH()OPMAIIMOHHO-TEICKOMMYHHKaMOHHON cetn MuTepHer http://www.admspvoskresenskoe.ru,
aJipec AIIEKTPOHHOM mouThl: VOSKrsp@mail.ru.


http://www.admspvoskresenskoe.ru/
mailto:voskrsp@mail.ru

2. CTAHJIAPT IPEJIOCTABJIEHUS MYHULIUITIAJIBHOM YCJIYTU

2.1. HawumeHoBanue MyHUIUNATBHOW ycnyru — «OdopMieHHe BBITUCKH U3
MTOXO35IICTBEHHON KHUTW».

2.2. MyHUIMIIaTBHYI  YCIYTY  TPEJOCTaBIsSeT  aAMUHUCTPALUs  TMOCETCHUS
Bockpecenckoe.

2.3. Pe3ynpTaToOM MpenoCcTaBleHUs MyHHUIIMITAILHOW YCIIYTH SIBIISIETCS BbIIa4da BBHITUCKH U3
MOXO35IICTBEHHOM KHUTY MJIM MOTHUBUPOBAHHBIA OTKA3.

2.4. Cpok mpenocTaBiIeHUs MYHUIIUIAIBLHON YCIyTH HE JTOJKEeH mpeBbimaTth 30 pabounx
JHEIl ¢ MOMEHTa pETUCTPAallUd TOCTYNMBIIETO 3asBJICHHS C TNPUIOKEHUEM TOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTABICHUS MYHUIIUTIATBHONW YCIYTH, MPETYCMOTPEHHBIX HACTOSIINM
aJMMUHHCTPATUBHBIM PETIIAMEHTOM.

2.5. [lpenocraBinenre MyHUIUITATLHOW YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- ®enepanbabIM 3aKk0HOM OT 6 OkTsA0pst 2003 roga Ne 131-®3 «O06 o0mmMX mpUHITMIIAX
OpraHu3alnuu MECTHOro camoynpasieHus B Poccuiickoit denepanuny;

- ®enepanbabiM 3ak0oHOM 0T 2 Mast 2006 roma Ne 59-®d3 «O mopsiake paccMOTpeHUs
oOparenuii rpaxknan Poccuiickoit @enepanumy;

- ®enepanpabiM 3akoHOM oT 27 wmrons 2010 roma Ne 210-®3 «O6 opranmzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT;

- YcraBoM nocenenus BockpeceHnckoe.

2.6. [TepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIICHUSI MyHUIIUIIATLHON YCITYTH:

- 3a5IBJICHUE;

- MACIIOPT 3asBUTENS (OPUTHHAT U KOITHS).

2.7. TlepedyeHb OCHOBaHMM [JI1 OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS MyHHUIIUITATbHOU YCITYTH:

- OTCYTCTBHE JOKYMEHTOB, NMPEAYCMOTPEHHBIX M. 2.6 HACTOSILEro agMUHUCTPATUBHOTO
periamMeHTa, WM MpeaoCTaBICHUE JOKYMEHTOB HE B ITOJIHOM 00hEME;

- MIPEeIOCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB, COJIEPKAlINX OIIMOKU WU MPOTUBOPEUHBHIE
CBEJICHHS,

- 3asIBJICHHE TTOJIaHO JIMIIOM, HE YITOJIHOMOYEHHBIM COBEpIIATh TAKOTO POJa IEHCTBUS;

- B 3asBJICHUU HE yKa3aHbI (aMIIUS TPKJaHIHA, HAITPABUBIIIETO 3asBIICHUE, W TTOYTOBBII
ajipec, Mo KOTOPOMY JI0JI>KEH ObITh HAalpaBJIeH OTBET;

- B 3asBJICHUU COJIEP)KATCSl HEIEH3ypHBIE JINOO OCKOPOUTEILHBIE BBIPAKEHUS, YIPO3BI
KU3HU, 37J0POBbI0 M HMMYILECTBY JOJKHOCTHOTO JIMIA, a TaKXKE YJICHOB €ro CeMbH (3asBlIEHUE
ocraeTcsi 0e3 OTBeTa IO CYIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB, MPH STOM 3asBUTEINIO,
HaIlpaBUBIIIEMY 3asBICHHUE, COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YITOTPEOIECHUS TPABOM);

- TEKCT MHUCHMEHHOTO 3asBJICHHS HE IMOJAMACTCS MPOYTEHHUIO (3asBlieHHE ocTaeTcs 0e3
OTBETa MO CYILIECTBY IOCTABIECHHBIX B HEM BOIIPOCOB, MPHU 3TOM 3asBUTEINIO, HANpPaBUBIIEMY
3asIBJICHHE, COOOIIAETCSI O TOM, YTO €r0 3asiBICHUE HE TOIAeTCsl TPOUTCHHUIO);

- B THUCbMEHHOM OOpallleHUU 3asBUTENI COAEPKUTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKPAaTHO JaBAJIUCh NMHUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HaIpPaBIsIEMbIMH
oOpallleHus MU, U TIPU 3TOM B OOpaIllEeHUH HE IPUBOJATCS HOBBIE JOBOJBI MIIM 00OCTOSTENIbCTBA;

- OTBET IO CYIIECTBY IOCTABJICHHOTO B OOpallleHWH BOIIpPOCa HE MOXKET ObITh JIaH 0e3
pasriameHusl CBEICHHM, COCTaBISIIOIIMX TOCYAAPCTBEHHYIO WJIM HMHYIO  OXpaHSEMYIO
denepaabHBIM 3aKOHOM TaiHy (3asBUTENIO, HAlpaBUBIIEMY OOpalleHue, cooO0IaeTcs o
HEBO3MOXKHOCTH JlaTh OTBET [0 CYIIECTBY IIOCTaBJIIEHHOTO B HEM BOIIpOCa B CBSA3U C
HEIOMYCTUMOCTBIO Pa3TJalleHUs] YKa3aHHBIX CBEACHHA);

- B XOJ€ JMYHOTO TMpHUEMa 3asBUTENI0 MOXKET OBbITh OTKa3aHO B JalibHEHIIeM
paccCMOTpeHHH OOpalleHus, ecii eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTABIEHHBIX
BONpPOCOB. B ciywae, ecay OpUYUHBL, 1O KOTOPHIM OTBET IO CYHIECTBY IIOCTABJICHHBIX B
oOpallleHuy BOMPOCOB HE MOT OBITh JaH, B MOCIEAYIONIEM ObUIH YCTPAHEHBI, 3asBUTEIb BIIPaBE
MOBTOPHO HaIPaBUTh OOpaIleHUE.

OcHoBaHHSIMH JIJIS1 OTKa3a B PACCMOTPEHUHN 0OpallleHus 3asiBUTENS B JOPME DIEKTPOHHOTO
coobmieHus (manee - aTepHeT-oOpamieHue):

- OTCYTCTBHE aJipeca JiIsl OTBETA;



- TMOCTYIUICHHE HECKOJIbKUX IyOJIMKATOB YK€ MPUHATOIO 3JIEKTPOHHOTO COOOIICHHS B
TeueHue padboyvero JHs;

- HEBO3MOXHOCTh PACCMOTPEHHUS OOparieHust 0e3 MoiydeHuss He0OOXOIUMBIX JOKYMEHTOB
Y JTMYHOM TOJIMCH aBTOpPA.

- OTCYTCTBHE OIHOTO WJIM HECKOJBbKUX JIOKYMEHTOB, HEOOXOIUMBIX I TOTYYCHHUS
MYHULIMNIAJBHOM  YCIYTH,  HajJM4he  KOTOPhIX  MPEAYCMOTPEHO  3aKOHOJATEbCTBOM,
MYHHIIUITAIEHBIMU TTPABOBBIMU aKTaMU;

- OTCYTCTBHE Yy 3asBUTEISl COOTBETCTBYIOLIMX IIOJHOMOYMI Ha TOJy4yeHHUE
MYHHIIUITAILHOU YCITYTH;

- oOpaitieHue 3asBuTeNs 00 OKa3aHUM MYHHUILIMIIAIBLHOW YCIYTH, MIPEIOCTaBIEHUE KOTOPOil
HE OCYIIIECTBIISIETCS;

- TMpeACTaBlieHUE 3asBUTENEM JOKYMEHTOB, O(GOpPMJICHHBIX HE B COOTBETCTBHH C
YCTaHOBJICHHBIM MOPSIKOM (HATMYUE UCTIPABICHUH, CEPbE3HBIX TTOBPEKICHUHN, HE TTO3BOJISFOIINX
OJIHO3HAYHO HCTOJIKOBAaTh UX COJEp)KaHUEe, OTCYTCTBUE OOpaTHOTO aapeca, OTCYTCTBUE MOJIIUCH,
TIeYaTn).

He moxer ObITh OTKa3aHO 3asBUTENIO B NpUEME JIOMOJHUTENBHBIX JTOKYMEHTOB MpU
HATMYUU HAMEPEHUS UX CAATh.

2.8. IlepeueHp OCHOBaHUM ISl OTKa3a B MPEJOCTABIICHUH MYHUIIUTTAIIBHON YCITYTH:

- oOpamieHue HEHaJuIekKamero (HEYMOJTHOMOYEHHOr0) JUIa C  3asBICHHEM O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;

- HENpeACTaBJICHNE JTOKYMEHTOB COTJIACHO MEPEYHIO, ONPEAEICHHOMY II. 2.6 HACTOSAIIETO
aJMMUHHCTPATUBHOTO PETJIaMEHTA.

2.9. MyHununagbpHas yciayra mpeaocTaBisieTcs: 0ecIuiaTHO.

2.10. MakcuManpHBIE CPOK OXHJAHWUS B OYEpeAM TMPU T[OJa4e 3asiBICHUS O
perocTaBieHuu yciayrd — 30 MuH.

2.11. MakcuMaJIbHBIA CpPOK OXKHJAHWUS B O4YEepead TMpU TOJYYCHHH pe3yJbTara
IIPEIOCTABIECHUS MyHULIUNIAIbHOU yciyru — 30 MuH.

2.12. TpeboBaHus K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MyHUIIAIIATIbHAS YCIIyTa.

[Tomemienusi, B KOTOPBIX TPEJOCTABISETCS MYHHIIMIIANbHAS  yCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUEMHUOJOTHYECKIM MIPaBUiIaM U HOpMaM, ObITh 000pYAOBaHHBIM
MPOTUBOMOXKApHOH cuctemoi. [lomemenns 0003HAYAIOTCS COOTBETCTBYIOIIUMHU TAaOIMYKAMH C
yKa3aHuEM HOMepa KaOWHeTa.

Jliis ougaHus mpreMa 3asBUTENSIM OTBOJSTCS MECTa, OCHAICHHBIC CTYJbSIMHA U CTOJIAMHU
Uit 0hOpMIICHHS TOKYMEHTOB.

Mecta uHpOpMHpOBaHUS, TMpPEAHA3HAYCHHBIC [UIsI O3HAKOMIICHHS 3asBUTENCH C
nH(pOpPMAITMOHHBIMU MaTepuajiaMu, 000PYIYIOTCS:

- WH(POPMAIIMOHHBIMHU CTEHJIaMH, Ha KOTOPBIX pPa3MEIaeTcsi BHU3yalbHas U TEKCTOBAs
nHpopmanus;

- CTYJIbSIMU U CTOJIAMH JIJIs1 OQOPMIICHUST JOKYMEHTOB.

K wHbOpManmmoHHBIM CcTEHIAM JOJKHA OBITH OOEcTeYeHa BO3MOXKHOCTH CBOOOJHOTO
JOCTYTIa TPaXKIaH.

Ha wndopmanmoHHBIX CTeHAAaX, a Takke Ha oQUIMAILHOM caite B cetu HMHTepHeT
pasMmernaercs cieayromas oosi3aTeabHas nHpopMaIus:

- IepeveHb JOKYMEHTOB, HEOOXOIUMBIX IS MOJy4YEHUsI MyHULIUIIaJIbHON YCITyTH.

2.13. ndopmupoBaHue 3asBUTENEH O MOPSAKE MPEIOCTABICHU MYHHIIMIIATBHON yCIyTH
MIPOBOJIUTCS B popMe:

- HHIUBUyaTbHOTO YCTHOTO WH(OPMUPOBAHHUS;

- MUCbMEHHOTO UHPOPMHUPOBAHUS;

- MyOIMYHOTO UHPOPMHUPOBAHUSI.

NuauBuayanbHOe yCTHOE MHPOPMHUPOBAHUE O MOPSAIKE MPEAOCTABICHUSI MyHULIUIIATbHON
yCIIyTH 00€CIeYNBACTCS CICIHATUCTAMH aIMUHUCTPALIUN, OCYIIECTBISIONMMHU MPEIOCTaBICHUE
MYHHITUTIAILHON YCIYTH JTUYHO JH00 10 Tenedony.

3asiBUTENIb UMEET MPABO HA MOJIYYCHUE CBEACHHUMN O CTaUU MPOXOXKICHHUS €r0 00paleHus.

[Ipu uHpOpMHpPOBAHUM 3asBUTENS O MOPSIKE MPEIOCTABICHUS MYHULIMIAILHOW YCIyTrU
CHEIHUAIMCT aJIMUHUACTPALIMH COO0IIaeT NHPOPMAITUIO TIO CIESIAYIOIINM BOIIPOCaM:



- KaTeropuu 3asBUTENEH, UMEIOLIUX MPaBO Ha MOJy4YeHUE MYHULIUTIATbHON YCIYTH;

- TIepeyeHb JOKYMEHTOB, TpeOyeMbIX OT 3asBUTENs, HEOOXOAMMBIX HJISl TOTYYCHHUS
MYHHIIUTIATLHOU YCITYTH;

- TpeOOBaHUs K 3aBEPEHUI0 JOKYMEHTOB U CBEJCHUI;

- BXOJSIIME HOMEpA, MOJ KOTOPBIMH 3aperMCTPUPOBAHBI B CHUCTEME JENIONPOU3BOICTBA
3asBJICHUS U MpUJIaralouecs K HUIM MaTepuabl;

- He0OXOAMMOCTb IPE/CTABICHHUS JONOIHUTEIbHBIX JOKYMEHTOB U CBEJICHUI.

Creuuanuct  agMUHUCTpALUH, OCYILECTBISIONMN  WHAMBUAYyaJIbHOE  YCTHOE
UH(GOPMHUPOBAHUE O TMOPSAKE MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH, OJKEH HMPUHATH BCE
HE0OXOIUMBIE MEPHI JIJIsl TOJTHOTO U OMIEPAaTUBHOTO OTBETA HA IMOCTABJIEHHBIE BOIIPOCHI.

WupuBuayanbHOe  NMHUCBMEHHOE HMH(OpPMUpOBaHHE O TOPAAKE  IMPEAOCTABICHUS
MYHULIMMAJBHOW YCIYTM TpU MUCBMEHHOM OOpalleHHH TpakJaHWHa B aJAMHHHCTpPAIUIO,
OCYILECTBIISICTCSI TTyTEM HAIpPAaBJICHUS OTBETOB IOYTOBBIM OTIIpPaBIIEHUEM U (MJIM) 3JIEKTPOHHOMN
MIOYTOM.

[Tpu MHOUBUAYATFHOM MUCEMEHHOM MH(MOPMHPOBAHUN OTBET HAIIPABISETCS 3aSBUTEIIO B
teueHue 30 qHEH Co THSA PErUCTpallui OOpAIICHHUS.

[Ty6nuynoe wuHOpMUpOBaHHE O MOPSAKE MPEJOCTABICHUS MYHHIMIIAIBHON YCIyrH
OCYIIECTBIISIETCS] TIOCPEJICTBOM pa3MENIeHHs] COOTBETCTBYIOIIEH MH(pOpMaMU Ha OPUIIHATEHOM
calTe aAMUHUCTpALUU noceneHus BockpeceHckoe.

WNudopmanus o npegocTaBiIeHU MyHULIMITATILHON YCIIYTH JODKHA CONIEPHKATh:

- aJjpec MecTa rnpreMa (pU3NIEeCKUX JIUI U Tpaduk paboThl;

- KpaTKoe ONHCaHue MOopsAKa MPeJOCTaBICHUS MyHUIIUTIAIBHON YCIYTH;

- TIEpeYEHb JIOKYMEHTOB, HEOOXOIUMBIX Ul TPEJAOCTABICHUS MYHUIIUIIAIBHON YCIIyTH, U
TpeOOBaHUs, PEAbSBIIEMbIE K 3TUM JOKYMEHTaM;

- CPOKU TPEAOCTABICHHS YCIYTH;

- OCHOBaHHUS NJIsi TPUOCTAHOBJICHHUS WJIM OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHON
yCIIyTH;

- CBEIEHUA O TOpsAAKe OOXKaJloBaHWS JCHCTBUU (Oe3meWCTBHUS) UM PEIICHHM,
OCYILECTBIISIEMBIX (IPUHATHIX) B X0/1€ PEAOCTABICHHS MyHULIMTIAILHON YCITYTH;

- HHYIO0 HH(GOPMAIIHIO.

2.14. TlonyyaTensiMi MyHHUIMIIATBHON YCIYTH SABISIOTCS (PU3MUECKUE JTUIIA.

2.15. Nnbie TpeOGoBaHMS 1 OCOOCHHOCTH MPEOCTABICHHUS MyHUIIUTAIBHBIX YCITYT.

[Ipu orBerax Ha OOpaIIEHUS CIEHUATUCTH AJMHHUCTPALIMN MOJIPOOHO M B BEXKIIUBOM
(koppekTHOI) GopMe MHPOPMUPYIOT 3asBUTENCH 1O MHTEPECYIONMM HMX BompocaM. OTBET Ha
Tesie()OHHBIN 3BOHOK JOJDKEH HauMHAThCA ¢ MH(GOpMAIMM O HAaMMEHOBAHWU OpraHa, B KOTOPBIN
MO3BOHWJI TPaKJaHWH, (aMHIN{, UMEHH, OTUYECTBA M JIOJDKHOCTH CHEIHaIMCTa, MPUHSBIIETO
Tes1e()OHHBIN 3BOHOK.

CreuuanucTsl aJIMUHUCTPALlMd  OCYILECTBISIOT HH(GOPMUPOBAaHHE MO  TelePoHY
00paTUBIIMXCS TPpaxaH He Oosiee AeCATH MUHYT C Hadyajia pa3roBopa.

I[Ipy  HEBO3MOXHOCTM  CIELMATUCTOM  QJMHUHUCTPAIlMM, MPHUHSBILIETO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTh Ha TIOCTAaBJICHHBIC BOIPOCHI, TelIe()OHHBI 3BOHOK JOIDKEH OBITh
nepeagpecoBaH CHEHUAINCTy, obiafaromeMy HHbopMalueld Mo MOCTaBIEHHOMY BOIPOCY, WU
oOpaTuBIIEMyCs TpaXIaHUHY JOJDKEH ObITh cOOO0IIeH HOMep TenedoHa, MO0 KOTOPOMY MOKHO
MOJIYYUTh HEOOX0MMYI0 HH(GOPMAITHIO.

WudopmupoBanue 0 XOA€ NPEAOCTABICHHUS MYHUIMIIAIBHON YCIYIM OCYIIECTBISETCS
CHEUaINCTaMU aIMUHUCTPALIUU TTOCPEICTBOM HCIIOJIb30BAHUS MOUYTOBOW M TeNEPOHHOM CBSI3U
10 a/Ipecy, YKa3aHHOMY B 3asBJICHHH.

3. COCTAB, HOCJIEJOBATEJIBHOCTb 1 CPOKH BBIITIOJIHEHUA
AIMUHHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K ITOPAAKY UX
BBITIOJIHEHU A

3.1. IlpemocraBieHWe MYHHLIMIIQTBHOM YCIYr'M BKJIIOYAaeT B ce0s  CleAylomme
aMUHHUCTPATUBHBIC IPOLEAYPBI:
- IPUEM U PETUCTPALUs JOKYMEHTOB 3asiBUTEIIS;



- IPOBEpPKa JOKYMEHTOB /Jisi 0OPMIICHHUS BBITUCKU U3 TTOXO3SHCTBEHHOW KHUTH,

- IPUHSATHE PEIICHUS O BbIJJaue BHIMUCKU U3 TOXO35HCTBEHHOW KHUTH,

- o) OopMJICHHE BBITTUCKU U3 MTOXO31HCTBEHHOW KHHTH,

- perucTpanusi BHITUCKU U3 MOX0391CTBEHHOMN KHUTH;

- BbIJ1a4a BBINMCKYU U3 MOXO035MCTBEHHON KHUTH.

3.2. IlocnenoBaTenbHOCTh U CPOKHU BBINOJIHEHUS aAMHUHHCTPATUBHBIX MPOIENYp, a TaKxKe
TpeOOBaHUS K MOPSIKY UX BHITIOTHCHHS:

3.2.1. [IpueM u peructpanus J0KyMEHTOB 3assBUTEIS.

[Ipouenypa mpenocraBieHuss MyHUIIUITATLHOW YCIIYTH HAaYMHAETCS C MOJAud 3asiBUTEIIEM
JUYHO (JTMO0 ero MpeACTaBUTEIEM) 3asBICHHUS.

Crienpanuct agMUHHUCTPAINH, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB B JIEHb OOpaIeHUS
3asBUTENS: YCTAHABIMBACT JUYHOCTh 3asBUTEISI, TIPOBEPSET HAJIMUKUE BCEX JOKYMEHTOB, CBEPSET
OpUTHHAIIBI M KOMUU JOKYMEHTOB, TIOJHOMOYHS TPEICTAaBUTENICH 3asBUTENS, PETHCTPUPYET
3asBJIEHUE U BU3UPYET €ro Yy TJaBbl aIMUHUCTpallUU oceneHus: BockpeceHckoe.

B ciiydae HECOOTBETCTBHSI MPEICTABICHHBIX JHOKYMEHTOB TPEOOBAHHSIM ACHCTBYIOLIETO
3aKOHOJAATEIbCTBA WJIM HACTOSILEro aJMUHHUCTPATHUBHOIO pErJIaMEHTa, JMOO HEeoO0XOAMMOCTH
MPEIOCTaBICHUSI  JOMOJHHUTEIBHBIX JOKYMEHTOB, 3asBUTENb YBEJOMIISIETCS O CpPOKax
MIPEIOCTABICHUS JOKYMEHTOB.

3.2.2. IIpoBepka mpeaoCTaBIEHHBIX TOKYMEHTOB.

OcHoBaHMeM JuIsi Hayayla JEHCTBUS SIBJSIIOTCS MOJy4YeHHbIE JOKYMEHThl. CrenuaaucT B
JECSATUIHEBHBIN CPOK C MOMEHTA MPUHATHS JOKYMEHTOB MPOBOIUT MX IKCIIEPTH3Y HA OTCYTCTBUE
OCHOBAaHMH, MPEAYCMOTPEHHBIX B 1. 2.8 HacTosilero Pernamenra.

3.2.3. [Ipunsatue pemeHust 06 0pOPMICHUH BBIMUCKU U3 TTOX03IHCTBEHHON KHHUTH.

[To pe3ynbTaTam paccMOTpeHUs 3asBICHUS U MPEJICTABICHHBIX JOKYMEHTOB MPUHUMAETCS
pemienne OO0 00 OQOPMIEHUH BBIMUCKH W3 TOXO3SHCTBEHHOW KHHUTH IJMOO BBIIAETCS
MOTHUBHPOBAaHHBI OTKa3 B Cilyd4asX, YKa3aHHbIX B M. 2.8 HACTOSIIETO aIMUHUCTPATUBHOTO
periameHTa.

Otka3 B BbIJJa4€ BBIMUCKA W3 TOXO3SMCTBEHHOW KHHTH O(GOpMIISETCS B MUCHMEHHOU
dbopMe U HampaBiseTcs 3asBUTEN0 He mosgHee 30 pabouux JHEH C MOMEHTa PETUCTPAINH
3asBJICHUS C TAKETOM JJOKYMEHTOB.

3.2.4. OdopmiieHHE BEITUCKU U3 TTOXO35HCTBEHHOW KHUTH.

Crnenuanuct, OTBETCTBEHHBIN 32 o(hopMIiIeHHE, 3aMOTHIET OJJaHK YCTaHOBJICHHOHN ()OpPMBI B
JIBYX OJK3eMIUISpax, TOJNUCHIBACT Yy TJaBbl aJIMUHUCTpAllMA TOceleHus BockpeceHckoe
MaxkcumanbHOe BpeMs, 3aTpayeHHOE Ha aIMUHUCTPATUBHYIO MPOLETYPY, HE JOHKHO MPEBBIIATh
5-Tu pabouux IHEH.

3.2.5. Perucrparus BRITUCKH U3 TTOXO3SIMCTBEHHON KHUTH.

OdopmieHHas 1 MOAMKUCAHHAS BBIIMMICKA PETHCTPUPYETCS B )KypHAJIE UCXOISIICH MOYTHI.

3.2.6. Brigaua BRIITHMCKY U3 IIOX03AMCTBEHHON KHUTH.

OpauH SK3EMIUISP BBIMUCKH U3 MIOXO3SIICTBEHHON KHUTH BBIAACTCS 3asIBUTEITIO.

Bropoit sk3emmiisip ¢ makeToM JAOKYMEHTOB (QOpPMHUpPYETCSl B JelI0 U XpaHUTCS B
AJIMHUHHUCTPAIIH TTOCEJICHUS.

4. HOPATOK U ®OPMbI KOHTPOJI51 3A HCIHIOJTHEHUEM
MYHULHUITAJIBHOU YCIYI'H

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM TIOCIIECIOBATEIIPHOCTH JICHCTBHM, OITPEIeICHHBIX
aIMAHUCTPATUBHBIMU TPOIIETypaMU IO HUCHOJHEHUIO MYHHUIIMIAILHON YCIyTd U TMPUHSATHEM
pelieHui OCYIIECTBISCTCS 3aMECTUTEIEM TJIaBbl aIMUHUCTpAIlMK TOCeNeHus: BockpeceHckoe,
KYPHUPYIOILIHUM JaHHBIN BOIIPOC.

4.2. OTBETCTBEHHOCTD 3a MCIIOJTHEHUE MYHUIIUITAILHON yCIyrd opOpMIIEHHE BBITUCKH U3
MOXO3SWCTBEHHOW KHHUTM  BO3JIaraeTcss Ha  CICNHUATUCTa aJMUHUCTPAllMd  TOCEICHUS
Bockpecenckoe.

[lepconanbHast OTBETCTBEHHOCTH 33 UCTIOJHEHHE MYHUIIUTIATBHON YCIIYTH 3aKpeIuisieTcs B
JIOJDKHOCTHBIX MHCTPYKITUSAX COTPYIHUKOB aJMUHUCTpAINU TlocesieHnss BockpeceHckoe.



4.3. B cnydae BbISBICHMS HapyLIEHUI MpaB 3asBUTENEH OCYILECTBISETCS MPUBJICUYECHUE
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHHM C JEWUCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

5. IOCYJEBHBIN (BHECYJIEBHBIN) MOPATOK OBXKAJOBAHUSA PEHIEHUN U
JEUCTBUM (BE3JIEHCTBUS) OPTAHA, ITPEJOCTABJISIIOIIET O
MYHUIIATITAJIBHYIO YCJYTY, A TAKKE JOJKHOCTHBIX JIUI U
MYHHUIUIIAJBHBIX CJOYXKAIIUX

5.1. JletictBus (Oe3m€WCTBUE) U PEIICHUsI, IPUHATHIE B XOJ€ OKa3aHUs MYHHIIUTIATHHOU
yCIyry Ha OCHOBAHMU HacTosAIIero PernamenTa, MOryT ObITh 00KaIOBaHbI:

- [J1aBe aJMUHUCTpaluu nocenenust BockpeceHckoe;

- 3aMECTUTENIIO TJaBbl AJMHHUCTPAIMM ToceneHus: BockpeceHCckoe, KypHUpYOLIEMY
MPEIOCTaBIEHNE MYHULIUTIATBHON yCIYTH;

- B MHBIE OPraHbl B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickont @enepannu.

5.2. OcHoBaHMEM I Hadajga JocyaeOHOro (BHeCcymeOHOro) 00KaTOBaHUS SBISETCS
xkaynoba (oOpalieHue), MOCTYMUBIIAS JIMYHO OT 3asBHUTENS (YIMOJTHOMOYEHHOTO JHIA) WIH
HAIpPaBJIEHHOM B BHJI€ TOYTOBOI'O OTIIPABJICHHUS.

5.3. B xano0e B 00s13aTeIbHOM MOPSIKE YKA3bIBAIOTCSA: HAUMEHOBaHHE OPraHa, B KOTOPBIN
HaIpaBJIsieTCs kalmoba, a Takke (hamims, UMs, OTUYECTBO 3asBHUTEINS (TIOJIHOCTHIO) WM TTOJTHOE
HaMMEHOBAHUE OPTraHU3aIUH, aJ[PeC MECTOHAX0XICHUS U TMIOYTOBBIH aJipec, 0 KOTOPOMY JOJKEH
OBITH HAIPaBJICH OTBET, M3JIAraeTCs CYTh JKaJloOBl (OOCTOSITENBCTBA O0KAITYEMOTO ICUCTBUS
(Oe3neiicTBUS), OCHOBaHMUSI, IO KOTOPBIM 3asIBUTENIb CUATACT, YTO HAPYIICHBI €T0 MpaBa, CBOOOIBI
U 3aKOHHBIE MHTEPECHI, CO3/IaHbl MPEMATCTBUS K UX peajau3alnuu Ju00 HE3aKOHHO BO3JIOXKEHA
KaKasi- 1100 00s13aHHOCTB ).

Kpowme Toro, B jxanobe MoryT ObITh YKa3aHbl HAUMEHOBAaHUE JAOKHOCTH, (paMUIIus, UMS U
OTYECTBO CIELUAINCTa aJIMUHUCTpalMHU, AecTBus (Oe3neiicTBue) KOTOpOro oOxkamyercs (IpH
HAIMYUU UHPOpPMAIMH), a TaK)KE€ WHbIE CBEJIEHUS, KOTOPbIE 3asBUTEIb CUUTAET HEOOXOAUMBIM
COOOIIHUTE.

[TucemenHOE oOpameHue (kanoda) TOJHKHO COepkKaTh JIMUYHYIO MOAMUCH TPpaXKJaHUHA.

B noarsepkaeHne 10BOIOB K kKajto0e MOTYT MPUJIaraTbCst JOKyMEHTBI U MaTepHalibl J100
UX KOIHU.

5.4. Cpok paccMoTpeHHs >XaloObl He AOJDKeH mnpeBblmate 30 nHedl ¢ MoMeHTa ee
perucTpanum.

B cnyyae HampaBiieHHs 3ampoca TOCYIapCTBEHHBIM OpraHaM M WHBIM JIOJDKHOCTHBIM
JUIaM [ TIOJTyYeHHUs] HEOOXOUMBIX ISl PaCCMOTpEeHuUs: 00pallleHns JOKYMEHTOB U MaTepHalloB,
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHHUE JKaloObl, BIpaBe MPOUIUTh CPOK
paccMoTpeHHs kanoObl He Oosiee yeM Ha TpUAUATh AHEW, YBEIOMHUB 3asBUTENS O MPOJUICHUU
CpOKa €€ pacCMOTPEHUS.

5.5. Tlo pe3ymbpraram pacCMOTpPEHHs >KajaoObl JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
paccMOTpeHHe KanoObl, TPUHUMAET pelieHre 00 yIOBIETBOPECHUH TPeOOBAaHUM 3asBUTENS OO
00 oTKa3e B UX yJIOBJIETBOPEHUH.

[TucbMeHHBIN OTBET, COAEPIKALIMM pEe3yabTaThl PACCMOTPEHHS >KaloObl, HANpaBIIsSETCS
3asBUTEIIIO.

5.6. 3asBuTens BOpaBe O00XKaJIOBAaTh peEIIEHHE, TMPHUHATOE B XOAE MPEIOCTaBICHUS
MYHHUITUTIAJILHON yCIyTH, AeHCTBUS (0€3/1eHCTBHE) TOJDKHOCTHOTO JIUIIA B CYACOHOM MOPSIIKE.



